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MPABHTEJBCTBO KYPTAHCKOM OBJIACTH

VIIPABJIEHHME 3AIINCH AKTOB I'PA’KTIAHCKOI'O COCTOSIHUA
KYPTAHCKOM OBJACTH

IIPUKA3

oT Ne
r. Kypran

O BHeceHUN U3MeHeHUs B NpuKas YnpaBreHusi 3anmcu aktoB rpaxgaHcKoro
coctosiHusa KypraHckon oonactu ot 14 oktabpa 2016 roga Ne 53 «O6 yrBepxaeHuun
CnyxebHoro pacnopsigka YnpaBrieHUs1 3arnucu akToB rpaXgaHCKOro COCTOSIHUA
KypraHckon obnactun»

B cooteerctBUM C¢ PepepanbHbiM 3akoHOM OT 27 wmong 2004 roga Ne 79-03
«O rocypapctBeHHOM rpakpgaHckon cnyxbe Poccunckon depepadumy  3akoHOM
KypraHckon obnactm ot 4 mapta 2005 roga Ne 28 «O rocynapCTBEHHOW rpaxaaHCKoOW
cnyxbe KypraHckom obnactn», TpyaoBbiM kogekcom Poccurckon degepauyumm
MPUNKASBIBALIO:

1. BHecTn B npukas YnpaBneHWa 3anvcu akToB rpPaxk4aHCKOro COCTOAHWUA
KypraHckon obnactn ot 14 oktabpsa 2016 roga Ne 53 «O6 yrBepxaeHumn CnyxebHoro
pacnopsaka YnpaBneHnsa 3anncu akToB rpaxaaHcKoro coctosHus KypraHckow obnactm»
crnepyroLlee nsMeHeHue:

NPUNOXEHNE N3NOXKUTb B Pefakumm COrnacHO NPUOXKEHUIO K HACTOALLEMY NPUKasy.

2. OnybnukoBaTb HaCTOSALLMA NPUKa3 B yCTAHOBNEHHOM MOPSAKE.

3. KoHTponb 3a BbINOMHEHMEM HACTOSALLEro NpuKasa ocTaBnsro 3a cobon.

HavanbHuK YnpaeneHus 3anucu
aKTOB rpaXKaaHCKOro COCTOAHMS
KypraHckon obnactu JILA. Kyoumosa

KatomoBa A.P.
(3522) 46-27-12



MpunoxeHue kK npukasy

YnpaBneHns 3annucm akToB rpaxkaaHCKoro
coctosHusa KypraHckon obnacTu

OT « » 2019 roga Ne____
«O BHECEHMM U3MEHeHMs B  Mpukas
YnpaBneHus 3annucu akToB rpaXKaaHCKOro
COCTOSIHUNSA KypraHckon obnactu
or 14 oktabpa 2016 roga Ne 53
«OB6 yTBepxaeHum CnyxebHoro pacnopsaka
YnpaBneHus 3annucu akToB rpaXKaaHCKOro
coctosiHna KypraHckon obnactun»

«lMpunoxenne K npukasy

YnpaBneHus 3anmcu akToB rpaxaaHCKoro
coctosiHnA KypraHckon obnactum

oT «14» okTabps 2016 roga Ne 53

«OB6 yTBepxaeHun CnyxebHoro pacnopsgka
YnpaBneHus 3anmcu akToB rpaxaaHCKoro
coctosiHna KypraHckon obnactun»

CnyxebOHbIN pacnopagok
YnpaBneHus 3anucu akToB rpaxaaHckoro coctoaHmMAa KypraHckon obnactu

Pazgen |. OBwme nonoxeHus

1. Hactoawun CnyxebHbin pacnopsagok YnpaesneHus 3anncu akToB rpaxaaHCKoro
coctosHua KypraHckon obnactn (ganee - CnyxebHbI pacnopspok) pernameHTupyeT
pexnm cnyxObl (paboTbl) U BpeMSA OTAbIXa roCyfapCTBEHHbIX MPaXAaHCKUX CRyKalmx
KypraHckon obnacti, 3amellaromx AOMKHOCTM roCyaapCTBEHHON rpaXaaHCKON Crnyxobl
KypraHckon obnactn B YnpaBneHuM 3anucu akToB rpaxhaHCcKoro coctosHus KypraHckom
obnactu (ganee - YnpaeneHuwe), paboTHMKOB YNpaBneHns, 3aHMMaroWmMx AOMMKHOCTH, He
OTHECEHHblIE K TrOCYAapCTBEHHbIM AOmMKHOCTAM KypraHckon obnactn v [OmKHOCTAM
rocynapCTBEHHOWN rpaxkgaHckon cnyx0Obl KypraHckon obnactu (ganee — paboTHUKNM).

2. Mpwn 3aknoveHnn cnyxebHoro KoHTpakTa (40 nognMcaHnsa TpyaoBOro AOroeopa)
OTAEN OpraHn3aunoHHOM 1 Kagposon paboTel YnpaeneHns 0b6a3aH 03HaKOMUTbL paboTHUKa
nog pocnmce co CnykebHbIM pacnopsaKkoMm.

3. [JeHexHoe copepxaHve, 3apabotHaa nnara paboTHukam YnpaBneHus
BbiNnayumBaeTca 16 umcna Kaxaoro Mecsaua 3a nepByrd MOMOBUHY TEKyllero mecaua,
1 uncna — 3a BTOPYK NOMOBMHY npeallecTeyrowero mecaua. lNpu coBnageHun AHA
BbINNaTbl C BbIXOAHBIM UK HEpabounm NpasgHUYHbBIM AHEM onnara Tpyaa Npon3BOAUTCA
HaKaHyHe 3TOoro AHS.

4. Bonpockl, He yperynnpoBaHHble CnyxebHbIM pacnopsakoM, paccMarpuBaroTca B
COOTBETCTBUM C AENCTBYIOLLMM 3aKOHOAATENLCTBOM.

Pazgen Il. Pexxum cnyxObl (paboTtsl)

5. CnyxebHoe (pabodee) Bpemsa - BpeMsda, B TEYEHUE KOTOpPOro paboTHUMK B
cooTtBeTcTBUM CO CnyxebHbiM pacnopsgkoMm unu ¢ rpadukom cnyxbbl (pabotbl) nunbo



ycnoBmamMn cnyxebHoro KOHTpakTa (TPyAOBOro [OroBopa) [AOMKEH WCMNONHATL CBOW
AOIMKHOCTHblE 0053aHHOCTM, a TakkKe WHble NepuoAbl, KOTOpble B COOTBETCTBUM C
denepanbHbiMM 3aKOHAMU U UHBIMW HOPMAaTMBHBIMU MPAaBOBLIMW aKTaMM OTHOCHTCH K
cnyxxebHomy (pabodemy) BpeMeEHN.

6. HopmanbHasa npoaomkKUTENbLHOCTE CcnyxebHoro (pabouyero) BpemeHn [ns
paboTHMKOB He MOXET npeBblwats 40 yacoB B cnyxebHyto (pabouyko) Hepgento npu
naTtngHeBHOW cnyxebHon (pabouen) Hepene ¢ ABYMSA BbIXOAHbIMU AHAIMU — cybboTta um
BOCKPECEHLE.

7. Ona pabotHukoB YnpaBnenus (3a ucknioveHneMm paboTHukoB KypraHckoro
rOPOACKOro OTAena, onepatopoB CrnyObl OXpaHbl (PUHAHCOBO-XO3ANCTBEHHOIO OTAENa),
yCTaHaBNMBAETCA CNEAYHOLLMA PEXNM Criy>kebHoro (pabouero) BpeMeHu:

BpemMs Hadana cnyxebHoro (pabouero) gHa — 9 vacoB 00 MUHYT MECTHOrO
BPEMEHM,

BpPeEMS OKOHYaHus cnyxebHoro (pabouero) gHa — 18 uacoe 00 MUHYT MECTHOro
BPEMEHM,

nepepbiB ANga OTAbIXa U NUTaHWS CocTaBnseT oguH Yac ¢ B nepuog ¢ 13 vyacos 00
MUHYT 80 14 yacos 00 MUHYT MECTHOIO BPEMEHM.

BeixogHble gHu: cyb6boTa, BOCKpECEHbE.

8. [Ans paboTHukoB KypraHckoro ropogckoro otaena (3a UCKoYeHnemM paboTHMKOB
KypraHckoro ropogckoro orgena YnpaeneHus, OCYLECTBASAOWMX OCyAapCTBEHHYHO
perncTpauuio 3aknodeHns Opaka yCTaHaBnNMBAETCA CREAYIOLMA PEXUM  CRnyXebHOoro
(pabouero) BpemeHu:

BpemMs Hadana cnyxebHoro (pabouero) gHa — 8 vacoB 00 MUWHYT MECTHOrO
BPEMEHM,

BPeEMS OKOHYaHus cnyxebHoro (pabouero) gHa — 17 yacoB 00 MUHYT MECTHOro
BPEMEHM,

nepepbiB ANga OTAbIXa U NUTaAHWUS COCTaBNseT oAuH Yac ¢ B nepuog ¢ 12 vyacos 00
MUHYT 8o 13 yaco 00 MUHYT MECTHOIO BPEMEHM.

BeixogHble gHu: cyb6boTa, BOCKpECEHbE.

9. [HOna paborHukoB  KypraHckoro  ropogckoro — oraena  YnpaeneHus,
OCYLLECTBNAIOLWMNX rOCYAapPCTBEHHYIO perncTpauuio 3aknodeHnsa bpaka, yctaHaBnmBaeTca
cnegyrowmin rpaduk paborsil:

BTOPHWK, Cpefa, YeTBepr, narHuua:

BpemMs Ha4ana cnyxebHoro (paboyero) gHs - 8 yaco 00 MUHYT;

BPEMSI OKOHYaHns cnyxxebHoro (paboyero) aHa - 17 yacos 00 MUHYT;

nepepbiB 4NA OTAbIXa U NUTaHUa coctaendaeT 1 yac B nepumog ¢ 12 vacos 00 MUHYT
80 13 yacos 00 MUHYT.

cybbora:

BpemMs Hadana cnyxebHoro (paboyero) gHs - 9 yaco 00 MUHYT;

BPEMSI OKOHYaHus cnyxebHoro (paboyero) aHsa - 18 yacos 00 MUHYT;

nepepbiB ANA OTAbIXa U NUTaHNA coctaenseT 1 Yac B nepmog ¢ 13 yacos 00 MUHYT
80 14 yacos 00 MUHYT.

BbIXOAHbIE AHW: NOHEAENbHUK, BOCKPECEHLE.

10. [ina onepatopoB cnyxbbl 0xpaHbl (MHAHCOBO-XO3ANCTBEHHOIO oTaena (ganee-
oneparop) Havano W OKOH4YaHme pabodero BpeMeHW, BpeMsa OTAblXxa OnpeaensaroTca
rpamkoM CMEHHOCTW, KOTOPbIA COCTaBMASETCA NO COrMacoBaHWK C  HadanbHWKOM
h1HaHCOBO-X035IMCTBEHHOIO OTAENa C Y4eTOM MHEHMS BbIOOPHOro opraHa nepBUYHON
NPOdOCOO3HON OpraHmM3aunn, YTBEPXKAAETCA HadYanbHUKOM YNpaBneHna u AoBoAUTCA 40
cBefeHna paboTHMKOB HE MO3gHee YeM 3a MeCsL, A0 BBEAEHWS €ro B 4ENCTBME.

[Ana oneparopoB ycCTaHaBNMBAETCA CYMMUPOBaHHbIA y4eT pabodero BpeMeHn C
YYETHLIM NEPUOAOM NPOAOIPKUTENBHOCTBIO B OAWH KanenaapHbI rog,.

WcnonHeHne TpyaoBbix 00A3aHHOCTEM  oneparopamu  OCYLLECTBMASETCA B



COOTBETCTBUM C YTBEPXKAEHHbIM rpadmkoM CMeHHOCTM ©e3 nepepbiBa ANA OTAbIXa W
nutaHusa. OnepaTtopam nNpefocTaBnsaeTcs BO3MOXHOCTb OTAbIXa M npuemMa nuuwn B
pabouee BpemMs HEMOCPEACTBEHHO Ha pabovyem MecTe.

11. lonyckaeTcsa naMeHeHMe Havana u oKoH4YaHus crnyxxebHoro (paboyero) gHsa npu
HaNM4YMmM yBaXXMTENbHbIX NMPUYMH, KOTOPOE OPOPMMSETCA AOMONHNTENBHBIM COrnalleHneM
K cnykebHOMY KOHTpakTy (TpyaOBOMY AOroBOpYy) Ha OCHOBaHUW 3asBneHus paboTHuKa,
COrnacoBaHHOrO C  pykoBoauTENeM  CTPYKTYPHOro  nogpasgeneHna  YnpaeneHus,
YTBEPXKAEHHOIO HAa4YanbHUKOM YnpaBneHus.

12.  TpopomkMTensHOCTL  cnykebHoro  (paboudero) p[HA, HEMNOCPELACTBEHHO
npeaLuecTBytoLero Hepabodemy npasgHUYHOMY AHKO, YMEHbLUAETCH Ha OAWH Yac.

13. OTgen opraHM3aumoHHOM W KagpoBow paboTbl YnpaeBneHUs Beper yyer
cnyxebHoro (paboyero) BpemeHu.

14. Cnyxba (paboTa) B BbIxoAHbIE N Hepaboyne npasgHUYHbIE AHW 3anpeLlaeTcs,
32 UCKIIOMEHMEM CryYaeB, NPenyCMOTPEHHbIX AEUCTBYOLWMM 3aKOHOAaTENBLCTBOM.

Mpueneuenne k cnyxbe (pabote) B BbIXOAHbIE M HeEpabo4yMe npasgHUYHbIE OHW
LOMyCKaeTCa C NUCbMEHHOro cornacms paboTHUKa C y4eTOM MHEHUSA BbIOOPHOro opraHa
NepBUYHON NPOGCO3HOM OpraHn3aumm n NpovsBOAUTCA MO MNpukady YnpaeneHus, 3a
WCKIMKOYEHMEM CyYaeB, YCTaHOBMNEHHbLIX 4ENCTBYIOLLMM 3aKOHOAATENbCTBOM.

15. Ha ocHoBaHuM cnyxebHOMW 3annucku  PyKOBOAWUTENS  CTPYKTYPHOrO
nogpasgeneHna YnpaeneHna nagaetca npukas YnpasneHus o6 oTcTpaHeHun paboTHuka
OT NUCMOMHEHNS AOIMKHOCTHbBIX 0053aHHOCTEN (OT paboThl) B Cryvasx:

nosaBneHnsa ero Ha cnyxbe (pabote) B COCTOAHMM ankorofleHOro, HapKOTUYECKOro
WUITN MHOTO TOKCMYECKOrO OMbAHEHWS,

ecnn paboTHWK He npowen B YCTaHOBMEHHOM nopsaake obyyeHne 1 NpoBEpPKy
3HaHUN N HaBbIKOB B 0Onactn oxpaHbl NpodecCnoHanbHOW CnyXebHoW AeATEnbHOCTU
(oxpaHbl Tpyaa);

B ApPYyrMx cnydadax, MnpenycMOTPeHHbIX deaepanbHbIMU  3aKOHaMU U UHBIMK
HOpMaTMBHbLIMU NPaBOBLIMY akTamn Poccunckon deaepaymn.

16. B cny4yae HeBbixoga Ha cnyxby (paboty) no npuynHEe BPEMEHHON
HeTpyaocnocobHocTn paboTHUK HesamegnutensHo o06d3aH noctaBute 00 3TOM B
N3BECTHOCTb CBOEr0 HEMOCPEACTBEHHOMO PYKOBOAUTENS.

Paszgen lll. Bpems otgbixa

17. Bpems oTabixa - BpeEMS, B TEYeHME KOToporo paboTHuk ceobogeH OT
NCNONMHEHNSA AOMKHOCTHBIX 00S3aHHOCTEN U KOTOPOE OH MOXET MCMNOMb30BaTh MO CBOEMY
YCMOTPEHMIO.

18. Bugamu BpemeHu oTabixa SBnaroTCS:

nepepsbIBbl B TEYEHME CrnyxebHoro (paboyero) aHs;

eXeAHEeBHbIV OTAbIX;

BbIXOAHbIE AHWN (EXXEeHeaenbHbIN HENMPEPbIBHBIN OTAbIX);

Hepaboune npasgHUYHbIE LHW;

oTnycka.

19. PaboTHMKY NPefOCTaBNSAETCA EXEroAHbIA OTMYCK C COXPaHEHNEM 3aMELLaEMON
AOIDKHOCTW rOCyAapCTBEHHON rpaxaaHckon cnyxbbl KypraHckon obnactm (panee —
AOIDKHOCTb  rpakgaHckon cnyxbbl) (Mecta pabotbl  (QOMKHOCTM) U AEHEXHOro
copgepxaHus (cpenHero 3apaboTtka)).

ExerogHbin  onnadmBaemblit  OTNyCK  paboTHMKaA  COCTOUT U3 OCHOBHOIO
onfiayMBaemMoro OTnycka u LOMNOMNHUTENBHBIX OMnavnBaeMblX OTMYCKOB.

20. MNpaBo Ha UCNONbL30BaHME EXEro4HOro ONNayYMBaEMoro OTrnycka 3a NepBbIn rog,
rocynapCTBeHHOW rpaxagaHckon cnyxbbl KypraHckom obnactn (paboTbl) BO3HWKAET Y



paboTHMKa MO UCTEUEHUN LLECTU MECSLIEB HEMPEPBLIBHOM rOCYAapCTBEHHOWN rPaxKLaHCKON
cnyx6bl KypraHckoun obnactu (pabothl) B YnpasneHun.

[O wnCTeYeHMs WeCcTM MeCsUEB HEMPEPLIBHOW TOCYAapPCTBEHHOW TPax4aHCKON
cnyx6bl KypraHckon obnactu (paboTbl) B YNpaBneHUM exXerogHbiin onnadnBaemMbli OTMyCK
no 3agBneHnto paboTHMKa nNpefocTaBnaeTcs B cryvasx, MNpeayCMOTPEeHHbIX
dhenepanbHbIMU 3aKOHaMW.

ExerogHble onnadnBaemble OTMNycka 3a BTOPOW U Nocnegywwme roabl
rocynapCTBEHHOWN rpaxaaHckon cnyx6bl KypraHckon obnactu (paboTbl) npenoctaBnsroTes
paboTHMKaMm B COOTBETCTBUM C rpaduKkoM OTMYCKOB, YTBEPXKAAEMbIM HadYanbHUKOM
YnpasneHus.

21. lMpwn onpepeneHnn o4epeaHOCTN NPenoCTaBNeHNS EXEro4HOro onnavYMBaemoro
oTnycka paboTHUKY  yumTbiBalOTCA  HEOBXoaAMMOCTb  obecnevyeHnss  HOopMarnbHOro
NCMNOMHEHNSA AOIMKHOCTHBIX 06513aHHOCTEN K xenaHne paboTHuka o Hambonee ynoBHOM
BPEMEHM NCMONb30BaHNA OTMyCKa.

22. [paduk OTNYCKOB COCTaBMSIETCSA EXErogHO OTAENOM OpraHn3auyoHHOW W
kagpoBou paboTbl YNpaBneHus Ha OCHOBaHWUM NPeaNOKEHUA PYKOBOAUTENEN CTPYKTYPHbIX
nogpasgeneHnin YnpaeneHus He no3gHee Yem 3a ABe Hedenu 4O Hadana ovepegHoro
KanengapHoro roga.

23. MNpopomKUTENBHOCTE EXXEerogHoro onfadnBaemMoro OTnycka ycTaHaBnmBaeTcs B
COOTBETCTBUM C AENCTBYIOLLMM 3aKOHOAATENLCTBOM.

24. [Ona odopmneHna oTnycka pabOoTHMK COrnacoBbIBAeT 3asiBfeHME O
NpefoCTaBneHNN OTNycka C PyKOBOAUTENEM CTPYKTYPHOrO nogpasgeneHns YnpaeneHna m
C HavanbHUKOM YnpaBneHnsa u nepefaet B OTAEN OPraHM3aumMoHHOW U KagpoBou paboTsl
YnpasneHus.

25. OTt3biB paboTHMKa W3 OTnycka A[OMNyCKaeTcs TOMbKO C €ro cornacuvs wu
0POPMIISETCS NPUKA3OM YNpaBneHus.

Heuncnonb3oBaHHaa B CBA3W C 3TMM 4acTb OTNycka AormkHa ObITb NpegocTaBneHa
no Bbibopy paboTHMka B ygobHOE ANs HEro BpeEMS B TeyeHue Tekywero paboudero roga
NN NPUCOEAVHEHA K OTNYCKY 3a criegyowmnn pabounn rog.

26. ExerogHbIn onnavYnBaemMblin OTNYCK AOMKEH ObiTb NPOANEH UM NMEPEHECEH Ha
APYron CpoK, onpeaensaemsli Ha4anbHUKOM YnpaBneHus, C y4eToM noxenaHum paboTHuKa
B Cnyyasx:

BPEMEHHOW HETPYA0CNOCOBHOCTM paboTHUKA;

NUCNONHeHNa paboTHUKOM BO BPEeMS EXKErogHoro OonnadvBaemMoro OTnycka
rocynapCTBEHHbIX 00A3aHHOCTEN, €CnM ANA 3TOro AENCTBYHOLIMM 3aKOHOAATENbCTBOM
npeaycmoTpeHo ocBoboxaeHmne ot paboTs;

B APYrMx cnydasx, npefyCMOTPEHHbIX AEUCTBYIOLWMM 3aKOHO4ATENbCTBOM U
noKaneHbIMWU HOPMaTUBHBIMW akTaMmm YnpaBneHus.

27. Ecnn paboTHUKY CBOEBPEMEHHO He Obina npou3BegeHa onnara 3a BpeMms
EeXEerogHoro onnaymBaemMoro otnycka nmbo paboTHWK Obin npeaynpexneH O BPEMEHMU
Hayana STOro OTnycka no3gHee 4Yem 3a ABe HeAenu A0 ero Havana, TO HadvanbHUK
YnpaeneHna no nUCbMEHHOMY 3asBneHno paboTHMKa 0Ds3aH NepeHecTn eXerogHbIn
onnaynBaemMbIn OTMYCK Ha APYron CPOK, COrnacoBaHHbIN C PabOTHMKOM.

B wucknrountenbHbIX crnyvasx, Korga npefoctaBneHve OoTnycka pabOoTHUKY B
Tekywem pabodyeM rogy MOXeT HebnaronpuaTHO OTpasmUTbCH Ha HOPMarnbHOM XOA4e
paboTbl YnpaBneHus, AOnyckaeTcsa ¢ cornacua paboTHWKa nepeHeceHne OThnycka Ha
cnegyrowmn pabounn rog. MNpu aTom oTnyck AOmKeH ObITb MCNONb30oBaH He no3gHee 12
MeCSLEB NOCne OKOHYaHMs Toro pabodero roga, 3a KOTopbI OH NPeAoCTaBNAETCS.

3anpeulaeTca HenpeaoCTaBNeHNEe EXErogHoro onnayvnMBaemMoro oTrnycka B TedeHme
ABYX INeT noapsa.



Paspen IV. 3aknrounTenbHble NONOKEHNS

28. PaboTtHuk B cnyyae HapyweHuna CnyxebHoro pacnopsgka Hecer
OTBETCTBEHHOCTb B COOTBETCTBUN C AENCTBYHOLLMM 3aKOHOLATENBCTBOM. ».



