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MMPABUTEJBLCTBO KYPTAHCKO OBJIACTH

YIIPABJIEHHME 3AITMCH AKTOB I'PAXKTAHCKOI'O COCTOSTHUS
KYPITAHCKOMH OBJACTHA

IIPHUKA3

or 789 pexniBa ZLF0 zopp N PO
¢ r/ Kyprau

06 yTBepxaeHMn AAMUHUCTPATUBHOIO pernameHTa NnpefocTaBneHUsa YnpaBneHueMm
3anucu akToB rpaXAaHCKoro coctosaHua KypraHckow obnacTu rocynapcTBeHHOM
ycnyru no npocTaBfieHUIo anocTUNA Ha ouLManbHbIX AOKYMEHTaX, noanexauymx
BbIBO3Y 3a npeaensbl Tepputopun Poccuitckon Pepepauun

B coorsetctBUM ¢  PepepanbHbiMu 3akoHamu ot 27 wmons 2010 roga Ne 210-03
«O6 opraHusaumn  NPefOCTABNEHNA  rOCYAAPCTBEHHBIX U MYHULMNANbHLIX  YCAyr»,
oT 28 Hoa0pss 2015 ropga Ne 330-®3 «O npocTaBneHMWM anocTUNA Ha POCCUIACKUX
oprLMasnbHbIX AOKYyMEHTax, noanexalumx BbiBO3y 3a npegdensl Tepputopun Poccuiickoi
®epepaunn», nocraHosneHuem lNpasutenscrea KypraHckon oGnactu ot 12 mions 2011 roaa
Ne 344 «O paspaboTke 1 yTBEpXAEHWN afMUHUCTPATUBHBIX PEMMAMEHTOB OCYLLECTBNEHUS
roCynapCTBEHHOTO  KOHTpons  (Haasopa) YU agMUHUCTPATMBHLIX  pernamMeHTos
NPeAoCTaBNEeHNst rocyAapCTBEHHbIX YCNYr WUCNONHWTENbHbIMU OpraHaMu rocyaapCTBEHHOM
BnacTtu Kypranckon obnactu» NPUKA3BIBAIO:

1. YTBepAanTb AIMUHUCTPATUBHBIN pernameHT npefocTaBneHus YnpasneHnem 3anucu
aKTOB rpaxaaHckoro coctoaHua KypraHckoh ofnact rocyaapCTBEHHOW yCnyru mno
NPOCTABNEHNIO anoCTUNA Ha ouumManbHbIX JOKYMEHTaxX, Nognexalyux BbiBo3y 3a npeaens
Tepputopun Poccuiickoin eaepaumn, cornacHo NpUNOXEHUIO K NpUKasy.

2. NpusHaTb yTpaTMBLUMMK cuny npukasbl YNpaBrieHUs 3anucyt akToB rpaaaHcKoro
coctoaHuns KypraHckoin obnacTu:

ot 8 mona 2016 roga Ne 38 «O6 yTBepxaeHun AOMUHUCTPATUBHOrO pernameHTa
NPenocTasnieHns  YnpasrfieHnem 3anucu  akToB FpaX4aHCKoro cocTosiins  KypraHckoi
obnacT rocyaapCTBEHHOW yCryru NO NPOCTaBMEHUID anocTuns Ha oduumanbHbIX
AOKYMEeHTax, nognexalimx BbiBO3y 3a rpaHuuy»;

ot 30 ceHTsbps 2016 roga Ne 47 «O BHeceHUW WIMEHEHWUs B NpuKa3 YnpasneHus
3anucu akToB rpaxpgaHckoro coctosiHusa KypraHckon obnactu ot 8 uiona 2016 roga Ne 38
«O6 yTBEpXASHUM ALMUHNCTPATUBHOTO pernameHTa npegocTaBneHms YnpaeneHweM sanucu
aKTOB rpaxpaHckoro coctosHua KypraHcko o6nactv rocygapCTBEHHOW ycnyrn no
NPOCTaBNEHMIO anocTUNA Ha opuUManbHbIX AOKYMEHTaX, NoAnexalimx BbiBO3y 3a rpaHuly»;

o1 9 anpenst 2019 roga Ne 17 «O BHeceHUU U3MEHEHUI B NPUKa3 YnpaBneHUs 3anucu
aKToB rpaxpaHckoro coctosHus KypraHckoin obnactu ot 8 wwona 2016 roga Ne 38
«O6 yTBEpXKAEHUN AOMUHMCTPATUBHOIO pPernameHTa NpeaocTaBneHns YnpasneHnemM 3anucu
aKToB rpaxgaHckoro coctosHus KypraHckoW obnactu rocygapCTBEHHOW ycnyru no
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MPOCTABNEHNIO anocTuns Ha oguuManbHbIX AOKyMEHTaX, NOANEXaLUMX BbIBO3Y 3a rpaHnLy».
3. OnybnukoBaTh HAaCTOALWIA NPUKA3 B YCTAHOBMNEHHOM nopsiake.
4. KOHTpOsib 3a BbINOMHEHWEM HACTOSLWEro NpWKasa BO3MOXUTL Ha 3aMeCTUTEns
HavanbHuka YnpaBneHWsi 3anicn aKToB rpaXaaHCKoro COCTOsIHUA KypraHckol ofrnacTu -
Ha4anbHKKa oTaena opraHU3aunmn U KOHTPONA fesTenbHoCTH opraHos 3AITC.

HavanbHuk Ynpasnenus sanucu

aKTOB rpaaaHCKOro COCTOSHUS /77
KypraHckoit obnacTu W N.A. Kygumosa

Ceupugosa C.C.
(3522) 46-27-12




MpunoxeHune k npukasy

YNpaBneHusi 3anucu akToB rpaxaaHCKoro
cocTosiHus KypraHckoi obnacTu

OT « 79 »_geecdt- 2019 ropa Ne_#0
«O6 yTBEPXKAESHIN ALMUHUCTPATUBHOTO
pernameHTa npegocTtasneHvs YnpasneHmem
3anncu akToB rpaXaaHCKoro COCTOAHUS
KypraHckon obnactu rocyaapcTBeHHoOM
ycnyru no npocTaBneHno anocTUNs Ha
ouLManbHbIX JOKYMEHTaX, noanexalymx
BbIBO3Y 3a NpeAenbl TeppuTopun
Poccuickon depepaumm»

ALMMHUCTPATUBHLINA pernameHT NpeaocTaBreHUsl YNpaBneHUeM 3annucu akTos
rpaxkaaHckoro coctosiiua KypraHckon o6nactu rocyaapcTBeHHOW ycnyru no
NPOCTaBMNeHUIo anocTUNA Ha ouLManbHbIX AOKYMEHTaX, NoAnexawmx BbiBo3y 3a
npeaensi Tepputopun Poccuinckon Pepepaumm

Pasgen |. O6wue nonoxeHus
Mae.a 1. MpeamMer perynuposaHusa pernaMeHTa

1.1. ABMVHUCTPATMBHBLIN pernaMeHT npefocTaBneHns YnpasrieHWeM 3annucu akTos
FPaXaaHCKoro coctosHusa KypraHcko# obnactit rocyAapCTBEHHOW YCryry no NpoCTaBREHMIo
anocTuna Ha oguuManbHbIX AOKYMEHTax, Mnoanexaluux BbiBO3y 3a Npeaensl TeppUTopuu
Poccuitickoii  ®epepaunn, (ganee — AQMUHUCTPATUBHDI pernamMeHT) ycTaHaBnvBaeT
CTaHAapT 1 NOPAAOK NPefoCTaBNeHUst YnpasneHnem 3annucy akToB rpadkaaHCKoro COCTOSHUS
KypraHckoii obnactu (ganee - YnpaeneHue) rocynapcTBeHHOM ycnyru no npocTaBneHuto
anocTuna Ha ouuManbHeIX AOKYMEHTaX, MOoAMexalyyx BbiBO3y 3a npeaensl TeppuTopumn
Poccwiickon Pepepaunm (Aanee — rocyaapcTeeHHas ycnyra).

Maga 2. Kpyr saaButenen

1.2. 3asiBuTENEM ABNAETCA U3NYECKOe WUIM KpuanYeckoe nuuo, obpaTusLLeecs B
YnpaBneHve C 3asBrieHMeM O NpefoCTaBrEHWM TOCYAapCTBEHHOM YCMYrM B YCTHOW MMM
NUCbMEHHON hopme.

Maga 3. Tpe6oBaHus kK NOpPAAKY UHPOPMMPOBAHUA O NPeLOCTaBNEHUM
rocyaapcTBeHHOMW yCNnyru

1.3. Hdopmauma no Bonpocam NpegoCcTaBneHnst rocyaapCTBeHHON YCyru BKITKOYaeT
cnegyowime CBeaeHus:

MOYTOBbLIA aapec, afpec 3MNEKTPOHHOW MouTbl, HOMepa TenedgoHOB YNpasneHus,
SNEKTPOHHbIA agpec onunanbHOro caiTa YnpaeneHus;

rpaduk (pexum) pabotbl YnpaeneHus;

MOPAAOK NONy4YEeHUss KOHCYnbTaunit Mo Bonpocam npefocTaBNeHus rocyaapCTBEeHHOIM

ycnyru;
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HaMMEHOBAHWE  3aKOHOAATENIbHbIX W UHbIX HOPMAaTMBHBIX MPABOBLIX aKTOB,
perynmpytoLnx BoONpoCkI NPefoCTaBNEHNSA rocyAapCTBEHHOMN YCNYru;

kaTeropuu sasBuTenen, kOTopbiM NPesOCTaBNAETCS rOCYAapCTBEHHAs yCnyra;

CBeAeHMn O xoAe NpeAoCTaBNEHNUS rocyAapCTBEHHONR yenyru;

CPOKW NPeAOoCTaBNEHUs rocyapCTBEHHOW YCNyru;

PasMep rocyAapCTBEHHOW NOLLNUHLI 38 NPEAOCTABNEHNE rOCYAaPCTBEHHOI YCIyry;

PEKBU3NTBLI  NNATEXHOTO NOPYYEHWs (KBUTAHLMW) HA YNnaTy rocyaapCTBEHHOW
MOLWNWHbI, NOPSAAOK UX 3aNONHEHUS;

NOPAAOK 1 cnocobbi NoaaYn 3aaBNeHNs 0 NPEAOCTaBNEHUMN TOCY4apCTBEHHON yenyru;

MCYEPMbIBAIOLIMA  NepeveHb  QOKYMEHTOB, HeoBXoauMbIX ANs  NpeAoCTaBneHUs
roCyAapCTBeHHOW ycnyru, u TpeboBaHNs, NpeabaBISeMbIe K 3TUM AOKYMEHTaM;

NCYEPNbIBAIOLINA NepeyeHb OCHOBAHWA ANA OTKasa B NpuUeMe JOKYMEHTOB,
HeobXoANMBIX ANs NPEAOCTaBNEHNSA rOCYAaPCTBEHHON YCNYTY;

nCYepnbIBAOLMA  MepeyeHb  OCHOBAaHWA AN OTKasa B  NPEAOCTaBAEHWM
rOCYAapCTBEHHOW YCNYTu 1 NPUOCTAHOBNEHUS NPELOCTaBNEHUS roCyAapCTBEHHOM ycnyru;

NOpPAKOK MH(OPMUPOBAHMA O XOOe MPEAOCTaBIEHUs rOcy4apCTBEHHON ycnyru v o
pesynsTaTtax npegocTaBneHuns rocyAapCTBEHHON YCnyru;

nopsipok  pocygebHoro  (BHecynebHoro) obanosaHus peweHnin u aencTeni
(OesnencTsusa) AOMKHOCTHLIX ML YNpaBneHus!;

WHas MHpopMaLmsA 0 NopsAKe NPeLoCTaBNEHUS roCyAapCTBEHHON YCNyru.

1.4. IHipopmaLust 0 npeaocTaBneHny rocyAapCTBEHHOW YCRYrM NpefoCcTaBnseTcs
ynpaBneHnem nyTem pasmeLieHUst Ha WH(OPMALMOHHbLIX CTeHAAxX YnpasneHvsa, Ha
odmunansHoM caiTe YnpaeneHus B MHOPMALIMOHHO-TENEKOMMYHUKALMOHHON  CeTH
«NHTepHeT» (http://zags.kurganobl.ru/), B denepansHoOK rocyaapCTBEeHHOM
NHGOPMALMOHHON cucTeme «EauHbIN nopTan rocyaapcTBEHHBIX U MYHWULMNANBHBIX ycnyr
(cbyHkumn)»  (https://www.gosuslugi.ru/) (nanee - EauHbIN noptan), B denepansHon
roCyAapCTBEHHOW MH(OPMaUNOHHOM cncTeme «dPeaeparnbHblil PeecTp rocynapCTBeHHbIX
MyHALUMNanbHeIX  ycnyr (yHkumid)» (ganee - depepanbHbliii  peecTp), a TaKke
AOMKHOCTHLIMW NMUAMKU YNpaBneHns ¢ NCNonNb3oBaHMEM CPEACTB TenedOHHON CBS3N U B
Xo4e NUYHOTo NpMemMa 3asiBuTenen.

1.5. OCHOBHbIMK  TpeGOBaHUAMKU K WHOPMUPOBAHUIO 3asiBUTENEN O nopsiake
NPEAOCTaBNEHNA TOCYAapCTBEHHON YCNyrn ABNSAIOTCS [JOCTOBEPHOCTb MpefocTaBnsemoi
MHdOPMaLMK, YETKOCTb B U3NOXKEHUU MHDOPMALMM, NONHOTA WHOPMUPOBaHUSA.

1.6. Tpn obwennn ¢ sasBuTensMu (No TenedoHy UM AWMYHO) AOMKHOCTHbIE NUUA
YNpaBneHus [OrxHbl KOPPEKTHO W BHUMATENbHO OTHOCUTBCA K 3asBUTENAM. YCTHOe
WH(OPMMpOBaHUE O nOpAAKe NPEeJOCTaBMNEHNUst TrOCYAAPCTBEHHOM YCNYrM  JOMKHO
NPOBOANTLCA C MCNONb3oBaHUEM OPULMATBHO-AENOBOMO CTUMS Peyn.

1.7. Tlpn nu4Hom obpalleHnn 3asBUTENs KOHCYNLTaLUWMM NPefoCTaBASsOTCA B Yachl
npuema sassutenei; npu obpatleHnn no TenedoHy ANa CNpaBok - B paboyee Bpems.

1.8.Mpn otcyTcTBMM Yy  cneunanucTa, NPUHSBLLETO 3BOHOK, BO3MOXHOCTM
CaMOCTOATENbHO OTBETUTL HA NOCTaBNEHHbIE BOMPOCH!, TeNeOHHbIA 3BOHOK AOMKEH BbiTb
nepeagpecoBaH (nepeeefeH) OpYroMmy cneuvanucty. B criydae HeBO3MOXHOCTU nepesoja
3BOHKa wnwu OTBETa [ApYyroro crneuuanucta 3assBuTenNio AomkeH OblTb cooblieH Homep
TenegoHa, no KOTOPOMY MOXHO MOMYYUTb HEOOXOAUMYIO UHDOPMALMIO.

1.9. 3assurtenu, AOKYMEHTbI KOTOpbIX  MPUHSATBI AN npegocTasneHns
rOCyAapCTBEHHON YCnyru, MHQOPMUPYIOTCS O XOAE MNPEAOCTaBMEeHUs TOCYyAapCTBEHHOM
ycnyru Ha NnYHOM npveme, no TenedoHy AN CrnpaBok UnNu npu obpaLleHnn no ANeKTPOHHON

NnouTeE.
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Pasgen Il. CtanaapT npepgocTaBnexus rocyaapcTBeHHOM ycnyru
MaBa 1. HaumeHoBaHWe rocyaapcTBeHHON yCnyru

2.1. HaumeHoBaHWe rocynapcTBEHHOM yCNyrM — rocydapCTBEeHHas ycnyra no
NPOCTaBNEHNIO anoCTUNA Ha OULMANbHBLIX JOKYMEHTaX, NOANEXALUMX BbIBO3Y 3a npegenb
TeppuTopuu Poccuitckon ®enepauun.

22.B KavecTBe oduLManbHbIX  [OKYMEHTOB B Uensax  npumMeHeHus
ALAMUHUCTPATMBHOTO pernaMeHTa paccMaTpuBalOTCA [AOKYMEHTb!, BblAaHHbLIE opraHamwm
3annucu akToB rpaxgaHcKoro coctosiHua KypraHckoi obnactmi B COOTBETCTBUM C
3akoHopatenscTBoM Poccuiickon Pegepaunn B noaTBepXAeHWE (HaKTOB rocyaapCTBEHHOM
PervcTpauv akTos rpaxaaHCKOro COCTOSHUS WUIM UX OTCYTCTBWS, NOANEXaLUMNE BbIBO3Y Ha
TEPPUTOPUID MHOCTPAHHOTO rocyaapcTea — yvacTHuKa aarckon koHBeHUMU oT 5 okTsabps
1961 ropa, oTMeHsioweit TpeGoBaHMe neranusauuu NHOCTPaHHbIX  odnumnanbHbIX
AOKYMEHTOB (fanee — aarckas KOHBEHUMS).

MaBa 2. HammeHoBaHUe UCNONHUTENBLHOIO opraHa rocyfapcTBeHHOW BNnacTu
KypraHckon oGnacTtu, npegocraBnsiowero rocyfaapcTBeHHYIo ycnyry

2.3. TocynapcTBeHHyl0o  ycnyry  npeaocTaensieT  YnpaeneHue  3anucy  aKTos
rpaXxgaHcKoro coctoaHnst KypraHckoi obnactu.

2.4. 3anpelyaetca TpeboBaTb OT 3asBUTENS OCYLLECTBNEHUS OEWCTBUIA, B TOM Yucne
COrnacoBaHWii, HeoBXOAUMbLIX ANA MOMy4YeHWs! FOCYyAapPCTBEHHOW YCMYr U CBA3AHHLIX C
obpauleHneM B WHble rOCYHApPCTBEHHbIE OpraHbl W OpraHM3auUu, 3a WUCKMIOYEHUeM
nony4YeHnsa ycnyr, BKIIOYEHHbIX B NEpeveHb YCNyr, KOTOpble SIBNSIOTCA HEOBXOAUMBbIMU U
obszatenbHbIMA - ANA  NPefOCTaBNEHUs  FOCYAAPCTBEHHBIX  YCRyT, YTBEPXKAEHHbIV
MNpasutenbcTeom KypraHckoi oGnacTy.

Mmasa 3. Onucaxmne pesynsTaTa NpeaoCTaBNeHUA rocyAapCTBEHHOM YyCNyru

2.5. PesynsTatom npefocTaBneHns rocy4apCTBeHHON YCNyrin ABASETCS:

npocTaBneHne anocTuna Ha ouunanbHOM AOKYMEHTe, noanexalleM BbiBO3y 3a
npegens! Tepputopun Poccuinckon depgepauny;

OTKa3 B NPOCTABSIEHNM anocTUNA Ha oULManLHOM AOKYMEHTE, NoaneXalleM BbliBO3Y
3a npegenst Tepputopun Poccuiickon depepauuu.

agea 4. Cpok npeaocTaBneHUs rocysapcTBeHHOM yCnyru

2.6. Cpok npenocTaBieHWs rocyAapCTBEHHOW YCNyrM He MOXET npesbilath MAThb
pabounx AHen co AHA peructpauuy YnpasrneHuem 3anpoca 3asBuTens O NpocTaBNeHWuu
anocTuns.

Maga 5. HopmaTusHble NpaBoBLIe akTbl, perynupyrowme npegoctasneHune
rocyaapcTBeHHOW ycnyru

2.7.TlepedeHb HOPMATUBHBLIX MPaBOBbLIX aKTOB, PErynupylLwmMx npefocTaBneHve
rocyAapCTBEHHOW YyCyru, C yKasaHWem WX pPEKBU3UTOB U WUCTOMHUKOB oduUManbHOro
onybnukoBaHnA pasmeLleH Ha oduumancHoM caiite YnpaeneHus B cetu «MHTepHeT», Ha
EavHom nopTane u B PegepansHom peecTpe.
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Maga 6. UcuepnbiBaowmii nepeyeHb AOKYMEHTOB, HEOGXOAUMbIX B
COOTBETCTBUU C HOPMATMBHLIMU NPABOBLIMMU aKTaMU AN NPeROCTaBNEHUs
rocyaapcTBeHHOM YCIyru U YCNyr, KOTopbie ABAAIOTCHA HEO6X0AUMbIMYU 1
06s3aTeNbHLIMM ANA NPeiOCTaBEHUA rOCYAapPCTBEHHOMN YCIYri, Nognexawmux
npeAcTaBneHuIo 3aABUTeNeM, cnocobbl UX NONYYEHUA 3asiBUTENEM, B TOM YMCHIe B
3NeKTPOHHOW hopme, NOPAAOK UX NpeacTaBNeHUA

2.8. [InA npefoCTaBneHns rocyfAapCTBEHHON YCIYru 3asBUTENb NpeacTaBnseT B
YnpasneHue:

AOKYMEHT,  yAOCTOBEPSLMA  NUYHOCTb  3asBuTens  (Npu  NpeacTasneHun
omUManbHbIX JOKYMEHTOB 3aaBUTENEM NTUYHO);

3asfBNEHNe O MpPOCTaBNEHWM anocTUNs Ha oduunanbHOM JOoKyMeHTe no copme,
NPUBEAEHHOMN B NPUNOXEHUN 1 K ADMUHUCTPATUBHOMY pPErnamMeHTy;

odhuumnanbHbIA JOKYMEHT, BblaHHbBIA OPraHOM 3amnncy akToB rpaXKgaHCKOro COCTOSIHUS
KypraHckoit ofnacth B cooTBeTCTBMM C 3akoHodaTenscTBOM Poccuitckoin denepauun B
NOATBEPXKAEHME haKTa rocyAapCTBEHHOW perncTpauun akta rpaxaaHcKoro COCTOSHUS Wnn
ero OTCYTCTBMS, NOANEXallui BbIBO3y Ha TEPPUTOPUIO MHOCTPAHHOTO rocyaapcrsa —
yYacTHuKa [[aarckon KoHBeHUWN;

AOKYMEHT, NoATBEPXKAaoLWNIA NOMTHOMOYUSA NPeacTaBUTENS IOPUANYECKOro nuua, ecnu
B Ka4yecTBe 3asaBUTENSA BbICTYNAET puanyeckoe nuuo.

B kayecTBe [OOKyMEHTa, NOATBEPXAAKOLIEr0 NOMHOMOYMA  NpeacTaBuTens,
NpeabABNAETCA AOBEPEHHOCTL UMW MHOM AOKYMEHT, OPOPMNEHHBIA U BblAaHHbIA B NOpsake,
npeaycMoTpeHHOM 3akoHofaTenscTBoM Poccuiickoin degepauyun,

2.9. 3afBuTens BnpaBe npeacTaBWTb MO COBCTBEHHOW WHULMATUBE [OKYMEHT 06
ynnaTe rocyAapCTBEHHOW NOLWWNUHBI.

2.10. lokymeHTbI, Heobxoaumble ANA rpepsocTaBrieHUs roCyAapCTBEHHOW Ycnyru,
NPeACTaBnATCA B YNpasneHue nocpeacTBoM NMYHOTO obpalleHna nubo noyYToBol CBA3LIO.

Masa 7. UcyepnbiBaowmi nepedeHb AOKYMEHTOB, HEO6XOAMMbBIX B
COOTBETCTBUU C HOPMATUBHLIMMY NPaBOBbLIMU aKTaMM ANA NPeaoCTaBNeHUsA
rocyaapcTBEHHOW yCNyru, KOTOPbie HAXOAATCA B pacnopsAXeHMN rocyaapcTBeHHbIX
OpraHoB, OPraHOB MECTHOro CaMOYNpaBfieHNA U UHbIX OPraHOB, yYacTBYOLWUX B
nNpeAoCcTaBfIeHUN rocyAapCTBEHHbIX UM MYHULMNANbHLIX YCIYT, U KOTOpbie
3aABuUTeNL BNpaee NpPeacTaBUTL, a TaKKe cNOCcoObIl UX NONYYEeHUA 3aABUTENSAIMU, B
TOM 4uCne B ANeKTPOHHON hopme, NOPAAOK UX NpeacTaBneHuns

2.11. 3asABnTENb BrpaBe NPeACTaBUTb AOKYMEHTbI M MHCbOpMaLMio, NoATBEpXKaatoLLne
BHECEHWUEe 3asiBUTENEM Nnatbl 3a npefoctaBneHne rocyaapCTBEHHOW yCnyru, B YnpaBneHue
no COBCTBEHHON MHULMATUBE.

2.12. NpvHagnexHocTe 3asBUTEN0 0PULManbHbIX 4OKYMEHTOB, NPeAcTaBNeHHbIX Ars
npeaocTaBneHns rocyaapCTBeHHON yenyry, YnpasneHneM He yCTaHaBnuBaeTcs.

2.13. He ponyckaertca oTkas B NpuMeme 3anpoca U MHbIX AOKYMEHTOB, HEO6X0ANMbIX
AN npefocTaBNeHUA [OCYAapCTBEHHOW YCNyru, a Tawkke OTKas B NpeaocTaBneHuu
rocyAapCTBEHHOW YCMyrM B Cnyyae, eCcnu 3anpoc M [OKYMEHTbl, Heobxoaumbie Ans
npenocTaBneHns rocyfapcTBEHHOW YCNyru, nogaHbl B COOTBETCTBUW C WHpopmaumen o
cpokax U nopsake npepocTaBrneHns rocyfapCcTBeHHoOn yenyru, onybnnkosaHHoOW Ha EqnHOM
noptane nnbo Ha opuLnanbHOM canTe YnpasneHus.
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Masa 8. Yka3aHue Ha 3anpet TpeboBaThb OT 3asBUTENS

2.14.Tlpy npegocTaBneHnn YnpasneHWEM rocydapCTBEHHONW YCRyru sanpelyaercs
TpeboBaTb OT 3asBUTENS:

NPEACTaBNEeHNss [OKYMEHTOB W WHdOpMaumM unn OCyLLEeCTBNeHWa [OeicTBun,
npeacTaBneHne WNM  OCYLLECTBNEHWE KOTOPbIX He MpefyCMOTPEHO HOPMaTUBHbLIMA
NPaBOBbIMK  aKTamu, pPerynupyrowmnumMn  OTHOLUEHWSl, BO3HUKaKOWMEe B CBASU C
npefocTaBneHneM rocygapCTBEHHON yCyru;

NPEACTaBNEeHNs OOKYMEHTOB W WHMOpMauuMM, B TOM uYMCKE MNOATBEPXAALLMNX
BHECeHVWe 3asBuTeneM nnatbl 3a NpedoCTaBNEHUe rocyAapCTBEHHbIX U MyHULMNANbHbIX
ycnyr, KOTOpbl€ B COOTBETCTBMM C HOPMAaTMBHbIMKM nNpaBoBbIMU akTamu Poccuiickon
®epepauun, KypraHckot obnactv M MyHWUMNANbHBIMKW NPABOBLIMW aKTAMW HaxOOATCS B
PacnopsHkeHnn rocyAapCTBEHHbLIX OpraHoB, NPeAOCTaBASIOWNX FOCYAaPCTBEHHYIO YCyry,
WHbIX  rOCYAApCTBEHHbIX OpraHoB, OpPraHoOB MECTHOro camMoynpasfieHus u  (Unu)
NOABEAOMCTBEHHbIX rOCYAapPCTBEHHbIM OpraHam W opraHaM MeCTHOIMO CaMoynpaBneHus
OpraHu3auui, y4acTBYOLUMX B NPefoCTaBNEHUM TOCyAapCTBEHHBIX MMM MYHUUMNASbHbIX
yCnyr, 3a UCKNIOYEHNEM OOKYMEHTOB, YKasaHHbIX B 4acTh 6 ctatbn 7 PeaepanbHOro 3akoHa
ot 27 wiona 2010 ropa Ne 210-®3 «O6 opraHusauuu npeaocTaBleHnst rocyaapcTBeHHbIX U
MYHULMNANbHbIX YCIyr»;

npeacTaBneHns L4OKYMEHTOB U UHMOopMauuu, OTCYTCTBME U (MNu) HEeO4OCTOBEPHOCTb
KOTOpbIX HE YyKasbiBanucb Mpu nNepBoHavanbHOM OTKase B NpUMEME  [OOKYMEHTOB,
HEeobxoanMbIX AN NpeaoCTaBneHUst rocyAapCTBEHHOW ycnyrv, nubo B npegocTasneHuu
rocyfapCTBEHHOW YCIyri, 3a UCKMIOYEHNEM CrneayioLmnx Criy4aes;

a) U3meHeHne  TpeGoBaHUA  HOPMAaTMBHLIX NPABOBLIX  aKTOB,  KacaloLUXCS
npenocraBneHus rocyfapcTBeHHOW yCnyru, nocrne nepBoHayanbHOW nopavu 3asBrieHus o
npefocTasneHnun rocyaapCTBeHHON YCNyrTu;

0) Hanuune owmnbok B 3aABNEeHUM O NPEAOCTaBMNEHWW rOCYAAPCTBEHHOR ycnyrn W
AOKYMEHTax, NogaHHbIX 3asiBUTENEM Nocse NepBoHayansHOro oTkasa B NnpuemMe JOKYMEHTOB,
HeobXoauMbIX AN NpefoCcTaBneHus rocyAapCTBEHHOW ycnyru, nubo B npefocTasreHum
rocyAapCTBEHHOW YCMYrn W He BKNIOYEHHbIX B NPEACTABNEHHbIA paHee KOMMNEeKT
AOKYMEHTOB;

B) ICTEYEHNE CpoKa OEWCTBUS [OOKYMEHTOB MNU W3MeHeHWe WuHdopMauun nocne
nepBoHa4YanbHOro OTKasa B MpuemMe [AOKYMEHTOB, HeobXoAuMbIX ANS NpenoCTaBreHUs
rocyaapcTBeHHoW ycnyru, nubo B npeaocTaBNeHnn rocydapcTBEHHON yCnyru;

r) BbiABNEHUE [OKYMEHTaNbHO MNOATBEPXAEHHOrO chakta (MPU3HAKOB) OLUMGOYHOro
Wnu npoTtusonpasHoro pdenctsva (6e3fencTsus) AOMMKHOCTHOFO nvua YnpaeneHus npu
nepBoHavYanbHOM OTKase B npueme [OKYMEHTOB, HeobxoouMbiX ANs nNpenocTaBneHus
rocyfapcTBeHHon ycnyru, nubo B npenocTaBneHuy rocyfapCTBEHHOM YCNyr, O 4eMm B
MUCbMEHHOM BuAe 3a MOANUCBIO HadanbHUKa YNpaBneHus yBeoOMISETCA 3asBUTENb, a
TalKe NPUHOCATCA M3BUHEHUSA 3a AOCTaBNEHHble HeyaobcTea.

MaBa 9. UcuepnbiBalowmui nepeyeHb OCHOBaHUI ANA OTKa3a B Npueme AOKYMEHTOB,
HeoGXoAUMbIX ANA NpeAoCTaBNEeHUA rocyAapCTBEHHOMW yCnyru

2.15. B npneme AOKYMEHTOB, HeoBxoauMbIX ANA NPefoCTaBNEeHUs rocygapCTBEHHOM
ycnyru, oTKkasblBaeTCs B Cny4asx, ecnu:

obuumanbHbll  OOKYMEHT He  COOTBETCTBYET  MOMOXEHUSM  NyHkTa 2.2
AOMUHUCTPATUBHOIO pernamMmeHTa;

3asBuTENEeM npeacTaBfneH HENONHbIA KOMMNEKT AOKYMEHTOB, NpedyCMOTPEHHbIN
NYHKTOM 2.8 AAMWHUCTPATUBHOrO perfiaMmeHTa.
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MmaBa 10. UcuepnbuiBalowmit nepeyeHb OCHOBaHWI AN NPUOCTAHOBIEHUS TN OTKa3a
B NpeAoCTaBneHny rocyaapcTBeHHON yCnyru

2.16. B npepocTasneHnn rocynapcTBEHHON YCMyrM OTKa3biBAETCA NO CregyloLuMm
OCHOBaHUAM:

ohnumanbHbll  JOKYMEHT npefjHasHadeH Ans MNpeacTaBfeHnss B KOMNETEeHTHble
opraHbl roCyAapcTBa, KOTOPOe He SABMSAETCS Y4acTHUKOM faarckoi KoHBEHLUUN:

ohruManbHbI  JOKYMEHT npefHasHayeH [Ans NPEeACTaBNeHns B [OCyaapcTBe, C
koTopbiM  Poccuiickon deaepauunernt 3akmioveH [OTOBOP  (COrnalleHune), OTMEHSIoLLMIA
TpebosaHue noboro snaa neranusaunn 4OKYMEHTOB;

nvuo, nognucasllee oduLManbHBIA OKYMEHT, He obnajaeTr MonHOMOYMEM Ha €ro
noagnucanue;

Ha ouLmnanbHOM JOKYMEHTEe OTCYTCTBYET NOAMUCH AOIMKHOCTHOrO N1ua, OT KOTOPOro
NCXOAUT OuLUManbHbIl AOKYMEHT, W (Unn) OTTUCK nedyaTtn, nubo OTCYTCTBYIOT WHbIE
PEKBU3NTbI, HanWyne KOTOPbIX COrMacHO 3akoHopartenbcTBy Poccuiickoit ®epepauum
ABNAETCH 0bA3aTeNbHbIM;

noanucb nuua, nognucasllero oduunanbHbii OOKYMEHT, W (AMK) OTTUCK neyaTtu
(wramna) Ha oduLManNbHOM AOKYMEHTE He COOTBETCTBYKT MMELUMMCA B YnpasneHuu
obpasuam;

NOANWCL nnua W (MNKU) OTTUCK NevaTn Ha oduuManbHOM [OKYMEHTE HeynTaembl W
(M) He ABNSATCA OTYETNMBLIMY,

oomunanbHbIA JOKYMEHT WMEET MonpaBki W (UNM) NPUMUCKA, UHbIE UCNPaBNeHus,
NOBPEXAEH, COASPXWUT LUTaMMbl WKW 3anvucy, 3aTpyQHANOWME BOCMPOM3BEAEHUE TeKCcTa
ouLManbHOro  AOKYMEHTa, NaMUHWPOBaH, BETXUW, TEKCT OMUUUANnbHOTrO JOKYMEHTa
HeynTaem;

nocTynneHve B YnpasreHne [JOKYMEHTaNbHO MNOATBEPXAEHHOW MHGOpMaLMN o
BCTYNNEHNM B 3AKOHHYIO CWSTy pelueHuss cyda, KOTOpbIM 3anucb akTa rpaKaaHCKoro
COCTOSHWSA, B NOATBEPXAEHNE KOTOPOW BblAaH odbULManbHbI OKYMEHT, aHHYNIMpoBaHa Unu
npu3HaHa HegencTBUTENBHON;,

CBEAEHWS B 3annCW akTa rpaxaaHCKoro COCTOAHWA He COOTBETCTBYIOT CBEAEHUAM B
NPEACTABNEHHOM AN NPOCTaBNEHNS anocTuns opuunanbHOM 4OKYMEHTE.

2.17. OTkas B NpocTaBNeHUN anoCTUNs OCYLUECTBNAETCA B MUCbMEHHON dhopme npu
obpalleHnn 3anBuTenst 3a roCyAapCTBEHHOW YCNyroi B MUCbMEHHON popMe, Npu Hanmymm
COOTBETCTBYIOLLEN OTMETKM B 3asiBfIEHNM HA MNPOCTaBNEHME anoCTUNA B Criyyae NUYHOTo
obpalleHusa nnbo no TpeboBaHuo 3a8BUTENS.

2.18. MNpuocTaHoBneHue npepocTasBfieHuns rocyaapcTBeHHON ycryru He
npeaycMOTPEHO.

Mnaea 11. MepeyeHb ycnyr, KOTOpble ABNAIOTCA HEOBXOAUMbIMM U 00A3aTeNbHbLIMMU
ANA npefocTaBneHns rocyaapcTBEHHOW YCNyru, B TOM Yuchne cCBeAeHUA O AOKYMEHTe
(AOoKyMeHTax), BbiAaBaeMoOM (BblA4aBaeMblX) OpraHM3aLuaAMK, y4acTBYHOWUMH B
npeaocTaBreHUN rocyaapCTBEHHOM YCIYTH

2.19. NpepocTaBnexHnst ycnyr, SBRAOWMXCA HeobxoauMbiMn U 0BA3aTENbHBIMK ANA
npefoCcTaBIEHNs FOCYAAPCTBEHHOMN yCnyry, He TpebyeTcs.
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laga 12. NopAnok, pasmep U OCHOBAHUA B3UMaHUA rocyAapcTBEHHOMN NOWMUHbLI UMK
MHOW NNaTbl, B3UMaeMoW 3a NpeAoCTaBeHWe rocyaapCTBEHHON YCIyTu

2.20. 3a npocTaBneHwe anocTuns ¢ 3asBUTENS B3UMAETCS roCyAapcTBeHHas NowWwnmHa
B pasmepe v nopsifke, KOTOpble YCTaHOBMEHb! 3akoHoAaTenbcTBoM Poccuiickolt degepaumn
0 Hanorax u cbopax, a UMEHHO:

B COOTBETCTBUM C noanyHKTom 48 nyHkta 1 ctatbm 333.33 Hanorosoro kogekca
Poccuitickoit Pesiepaumn 3a npocTaBNeHWE anocTWMA YnradvMBaeTcs rocyaapCTBEHHas
nowwnuHa B pasmepe 2500 pybnew 3a kakabl JOKYMEHT,;

Ha ocHoBaHuK nognyHkTa 5 nyHkta 1 ctatbun 333.18 Hanorosoro kopaexkca Poccuiickoin
®epepauumn npu obpalleHun 3a NpPocTaBneHWeM anoCTUnsA NnaTenblMK (opraHvu3auus unu
usnyeckoe nmuyo, obpartusBlieecs 3a NpPOCTaBlIeHMEM  anocTuns)  ynnayusaeT
rocyAapCTBEHHYIO MOLUMTMHY A0 NPOCTaBNeHNs anoCTUMS:;

cornacHo noanyHkTy 10 nyHkta 1 ctatbu 333.35 Hanorosoro koaekca Poccuiickow
®egepaunm  OT  ynnaTbl rOCY4apCTBEHHOW MOWNWHLI 3@ MpPOCTaBfEHMEe anocTwrs
0cBOGOXAEHbI OpraHbl rocyAapCTBEHHOW BNAcTW, OpraHbl MECTHOTO CaMOYnpPaBeHus;

cornacHo noanyHkTy 12 nyHkrta 3 cratbu 333.35 Hanorosoro kogekca Poccuiickoin
depepaumn oOT ynnaTbl rocyaapCTBEHHOW MOLWWIMHBI 32 MPOCTaBNEHUE anocTuns Ha
ncrpebyembix B COOTBETCTBUM C MEXAYyHapoaHbIMU AoroBopamu Poccuiickoit deaepauuu, a
TaKKe No 3anpocam AUMIOMaTUYECKUX NPeAcTaBUTENbCTB W KOHCYMbCKUX  YYpexaeHwit
Poccuiickon ®egepaumm [OKYMEHTax O perucTpauuv akToB rpaKAaHCKOro COCTOSIHWS
ocBoboXaeHb! husnyeckne nuua, Npoxusalolme 3a npegenamm teppuTopun Poccuiickon
depnepaumnn.

2.21. Has nnaTa 3a npepocTaBneHne rocyaapcTBEHHOW YCIYr He B3UMAETCA.

Fnaea 13. Mopsinok, pasMep M OCHOBaHUA B3UMaHUsA NnaThbl 3a NpeAoCTaBrIeHUe yCnyr,
KOTOpble ABNAIOTCA HeOOX0AUMBIMKM U 00A3aTeNbHbLIMKU ANS NpeaocTaBleHUsn
rocypapCTBEHHOW yCnyru, BKtovyas UHcpopmauuio o MeToauke pacyeTa pasmepa TakoM
nnartbl

2.22.Tlnata 3a npegocTaBneHne YCrnyr, KOTopble SABNASAKTCA HeobXoauMbiMKU U
obsA3aTenbHbIMU ANA NPefoCTaBnNeHNs roCyAapCTBEHHOW YCNyrM, He B3UMaeTcsi B CBSI3W C
OTCYTCTBUEM TaKUX YCRyr.

MaBa 14. MakcuManbHbIA CPOK OXXUOAHUA B OuYepeaun Npu nopave 3asBreHUs O
npenocTaBneHUU rocyaapcTBEHHOW YCIIYrU U NPU NONyvYeHuu pesynbrata
npenocTaBrneHus rocyapCTBEHHOWU ycnyru

2.23. MakcumarnbHbIN CPOK OXuAaHUsA B odepenn npu nogadye sasBuTesiem sanpoca o
npefocTaBneHun rocydapCTBEHHON yCcnyrh W AOOKYMEHTOB, HeobxoauMbix Ans ee
NMPefoCcTaBieHns, a TaKke Npu MonyYeHun pesynsrata npegocTaBrieHns rocyaapCTBEHHON
yCnyru He OOMKeH npeBbiwaTh 15 MUHYT.

MaBa 15. Cpok 1 NopAAoK perucrTpauum sanpoca 3asBUTeNnAa o NpeaocTaBneHnn
rocyaapcTBeHHOW YCIyru u ycrnyru, npegocTaBnsieMoi opraHn3alunei, y4acTByoLeN
B NpeAoCTaBNIeHUU rocyAapCTBEHHOMW YCIYyr1, B TOM YUCIe B 3NeKTPOHHOW chopme

2.24. Peructpauua 3adBneHUs O MPeAoCTaBNeHuu rocyAapCTBEHHOR  ycnyru
OCYyLLeCTBNSETCH He no3aHee pabodero AHs, cneayoLero 3a AHEM ero nocTynneHus.




10

2.25. OpraHusauuu, yyacTtsylolne B NpefOCTABEHUA TOCYAAPCTBEHHON YCMyru, He
NPEeaYyCMOTPEHbI.

nasa 16. TpeGoBaHuA K NOMeLWEHUsIM, B KOTOPbIX MpeaocTaBnseTcs
rocyaapcTBeHHas ycnyra, K 3any oXXuaaHusi, Mectam Ans 3anofiHEHUs 3anNpocoB O
NpeAoCcTaBnNeHnn rocyaapcTBeHHOM yenyru, MH(popMaLMOHHbIM cTeHAaM ¢ obpa3uamu
MX 3anofiHeHUs U nepevyHem AOKYMEHTOB, HeO6XoAUMbIX AN NpeaoCTaBrNeHUsa Kaxaon
rocyAapcTBEHHOW YCNyru, pasmeLleHnio U ochopMNeHUI0 BU3yanbHOW, TEKCTOBOM U
MynbTUMEAMAHON UHopMauum 0 nopsake NpefoCTaBIEHUS rocyaapcTBEHHOM
ycnyru, B ToM uyucne K obecneyeHnto 4OCTYNHOCTU ANA MHBANUAOB yKa3aHHbIX
006BbeKTOB B COOTBETCTBUM C 3akOoHoAaTenbcTBoM Poccuiickon ®egepauum o
couunanbLHON 3alunTe UHBANMAoOB

2.26. lpvem 3assuTenen OCYLUECTBNSETCA B ChneumanbHO BbIAENEHHOM AnA 3TuX
uenen noMeLleHnn.

2.27. MecTa ans oXxvaaHua n Ans npefocTaBneHus rocyaapCTBEHHON YCnyr AOMKHbI
COOTBETCTBOBAaTb KOMMOPTHLIM YCIMOBUAM ONA 3asBUTENEN U ONTUMAaNbHbLIM YCMOBUSIM 4S5
paboTbl cneunanncTos.

2.28. LleHTpanbHbii BXOA B 3aaHue obopyayeTcss WHMOPMALMOHHOW Tabnuykon
(BbIBECKOW), codepaluen NHopMaumio 0 HaMMEHOBaHUW YYPEXAEHWS, OCYLLECTBISOLLEro
npefocTaBneHve rocyaapCTBEHHON YCNYrun, U 0 pexnme ero paboTol.

2.29. YnpasneHue obecneunBaeT nHsanuaam:

ycrnoBus Ans 6ecnpensaTCTBEHHOro AocTyna K oObekTy (34aHuIo, NOMELLeHuto), B
KOTOpOM NpeaocCTaBAeTCcA rocyfapCTBEHHAA ycnyra, a Takke Ana GecnpensaATCTBEHHOro
NONb30BaHNA TPAHCMOPTOM, CpeacTBaMMn CBA3N 1 MHOPMaLnK,;

BO3MOXHOCTb CaMOCTOATENBLHOIO MNEPEABMKEHNS N0 TEppUTOPUM, HA KOTOPOM
pacrnonoxeHbl  00beKkTbl  (34aHus, NOMELeHWs), B  KOTOPbIX  NpeaocTaBnsercs
rocyfapCTBeHHas ycnyra, a Taikke Bxofa B Takve OObeKTbl M BbiXO4a WX HUX, NOcCaaku B
TpaHCNOPTHOE CPEACTBO W BbICAAKA W3 HEro, B TOM YWCNE C UCMONb30BaHWEM Kpecna-
KOMACKY;

COMNPOBOXAEHNE WHBANWAOB, UMEIOLWINUX CTONKWE pacCTPOWCTBA (PYHKUWUU 3PEHUSA U
CaMOCTOATENbHOIO NEPEABMKEHMS,

pasmelwieHne obopynoBaHns U HocuTenew uHcopmauum, obecnedusatouwlee
BecnpensaTCTBEHHbIM AOCTYN WHBaNWAOB K o6beKkTam (34aHusaM, NOMELLEHUAM), B KOTOPbIX
NpefocTaBnsaeTCA rocyAapcTBeHHas YCnyra, M K ycryram C Y4YeTOM OrpaHudYeHud ux
XU3HEOEeATENbHOCTY;

aybnuposaHme HeobxoAMMONR ANA UHBANWAOB 3BYKOBOW U 3pUTENbHON UHOpMauuK,
a TaKKe Hapnucen, 3HAKOB W WMHOMN TEKCTOBOW W rpaduyeckor WHGOopMaLun 3Hakamu,
BbINOMHEHHBIMU penbedHO-TOYEYHbIM WpudTOoM Bpanns;

AOnycK cypaonepesoayuka u TMgpnocypaonepesoayuka;

ponyck cobaku-nposogHMKka Ha O0ObeKkTbl (34aHus, NOMELUeHUs), B  KOTOpbIX
NpeaocTaBnsaeTCca rocyfapCTBeHHas yenyra, npu HanuyuM AoKyMeHTa, NoATeepaaLLlero ee
cneunanoHoe obydeHwe 1 BblgaBaeMoro no popme n B nopsiake, KoTopbie onpeaensaTcs
denepanbHbiM - OpraHoM  UCMOMHUTENbHON  BRAcTW, OCYLUECTBRAIOWNM  (OYHKUMKU 1o
BblpaboTke W peanunsauuMnm rocyaapCTBEHHOW MOMAUTUKM WM HOPMAaTuUBHO-MPaBOBOMY
perynuposaHnio B cpepe coumansHON 3almThl HaceneHus;

OKasaHve WHBanugam nomowm B npeogoneHun Hapbepos, MeLlalowmx nosyvyeHuto
UMW rocyfapCTBEHHOM YCIYrn HapaBHe ¢ APYrMMu nuuamu,

2.30. Kaxxgpoe paboyee Mecto cneuwanuctos obopydyetca  nepcoHanbHbIM
KOMMNbIOTEPOM C BO3MOXHOCTBIO JOCTyna K HeobxoaumbiM WHOpMaLMOHHLIM Oasam
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AaHHbIX, NevYaTarLnM yCTPONCTBOM.

2.31. lNomeweHna pns  npeaocTaBreHus roCyaapCTBEHHOW  yCnyru,  LOMKHO
COOTBETCTBOBATb CaHuTapHO—3nnaeMmnonornieckum npasunam n HopmaTtveam
«lurnennyeckne TpeboBaHUA K NEPCOHANBHLIM 3NEKTPOHHO—BBIMUCIIUTENBHBIM MaLMHAM U
opraHusauun pabotel. CanluH 2.2.2/2.4.1340-03».

2.32. [ins  oxwhaHus npuema 3asBUTENsM OTBOAATCS MecTa, 0BOpyAoOBaHHblE
CTynbAMU, cTonamu (ctorkamm) n obecneveHHbie obpasuamu 3anonHeHUs AOKYMEHTOB,
OnaHkamn  3anBneHWA U KaHUENAPCKUMU  NPUHAANEXKHOCTAMMU AN BO3MOXHOCTU
OPOPMIIEHUA LOKYMEHTOB, B TOM YWCNE 3asBUTEMSM C OrpaHWYEHHbIMU (hU3UYECKUMU
BO3MOXHOCTSIMMU.

2.33. MecTa ans oxvuaaHus npvema rpaxaaH obopyayoTes:

NPOTNBONOXapPHOW CUCTEMON N CPEACTBAMU MNOXAPOTYLLEHUS;

CpeAcTBamy OMOBELLEHNA O BO3HUKHOBEHWUN YPE3BbIMANHON CUTYaLMN.

B MecTtax oxuaaHus B OOCTYNHOM ANs rpaxgaH MecTe pasMelyaloTcs CXeMbl
pacnonoXeHns CPefcTB NOXapOTYLEHNS U NyTel aBaKkyauun.

2.34.Ha TeppuTOpuu, npuneraloled K MEeCTOPacnosioKeHUIo  YnpasneHus,
obopyayloTca MecTa [Ans  aBTOTPAHCMOPTHLIX CPEACTB, B TOM 4uCne ANS NapKOBKY
cneLnanbHbIX TPAHCMOPTHbLIX CPEACTB MHBaNWUAOB.

2.35. BusyanbHaa  TekctoBas  MHopMauus O  Nopsake  NpeaocTaBneHus
rocyaapCTBEHHOW ycnyrin pasmellaeTcA Ha MWH(OPMAaLUMOHHOM CTEeHAE B NOMELLEeHWUM
YnpaeneHus A oXuaaHua n npuéma rpaxaad (ycTaHaBnuBarTCs B yA0GHOM ANS rpakaaH
MecTe), a TakKe Ha ouunanLHOM caiite YnpaeneHus B ceTh «HTepHeT».

2.36. OchopmneHne BnsyanbHOW TEKCTOBOI MHCDOPMALIMK O NOPsSAKe NpefocTaBneHuns
rocynapCTBEHHOW  yCcnyru  [LOMMKHO  COOTBETCTBOBATb  ONMTUMASNbHOMY  3pUTENbHOMY
BOCNPUATUIO 3TOW MHOPMaLUK 3asBUTENSMN.

aga 17. MNoka3aTenn AOCTYNHOCTU U KaYecTBa rocyAapCTBEHHON YCYru, B TOM
Yucrie KONU4YecTBO B3aMMOAENCTBMIA 3aABUTENA C AOMKHOCTHLIMMY nMuaMm Npu
npeJocTaBfieHUU rocyaapcTBEHHOMW YCIYru U UX NPOAOIMKUTENbHOCTL, BO3MOXHOCTb
nony4eHus nHdpopMauumn o xoae npegocTaBreHUA rocyaapCTBEHHOW YCNyru, B TOM
yucne ¢ UCnonb3oBaHUemM MHPOPMaLUOHHO-KOMMYHUKALIMOHHbIX TEXHOMOTUNA,
BO3MOXHOCTb NIM60 HEBO3MOXHOCTL NONYYeHUA roCyAapCTBEHHOMW YCNyru B
MHOTO(PYHKLIMOHANBLHOM LIeHTPe NpeaocTaBeHust rocyAapcTBEeHHbIX U
MYHULUUNANbHbIX YCNyT (B TOM Yucrie B NONTHOM o6beme), B NOGOM TeppUTOpUanLHOM
noppasaeneHum opraHa, NpeaocTaBnsaIoWero rocyAapcTBEHHYO yCcnyry, no BbIGopy
3asBUTeNs (3KCTeppuTOpUarnbHbIA NPUHLMI), NOCPEeACTBOM 3anpoca o
npeaocTaBfieHUN HECKONMbLKMX rocyAapcTBEHHbIX U (MNTU) MyHULMNANLHLIX YCNYT B
MHOroyHKLUMOHaNbHbIX LIeHTPaxX NpeAocTaBreHUsi FoCyAapCTBEHHbIX U
MyHUUMNanbHbIX YCNYT, NpeaycMoTpeHHoro crarben 15.1 ®epepanbHOro 3akoHa or
27 wonsa 2010 roaa Ne 210-®3 «O6 opraHu3auuu NpeaoCTaBeHUA FroCyAapCTBEHHbIX U
MYHULMUNANbHbIX YCAYM»

2.37. lNokasatensamMn  AOCTYNHOCTW  NPefoCTaBNEeHWA  rocyOdapCTBEHHOW  yCnyru
ABMNAIOTCA:

Hann4ve ncuyepnbiBalOWUX CBEAeHUA O MecTe, NopsiAke U CpokKax NpefocTaBneHus
rocynaapCTBEHHON YCINyrn Ha MHPOPMAUNOHHBIX CTERAAX, orumanbHOM cainTe YnpasneHus
B ceTn «MHTepHeT», Ha EanHom noprane;

Hanmune HeoBXoAMMOro n AOCTAaTOMHOMO YMCna CneunanncToB, a Takke NMoMeLLeHUs,
B KOTOPOM OCYLUECTBNAETCA nNpedocTaBneHne rocyaapCTBEHHOM ycnyrn, B  Uenax
cobniofeHns yCTaHOBMEHHbIX ALMWHUCTPATUBHbLIM PErNamMeHTOM CPOKOB NpeaocTaBneHus
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rocyfapCTBEHHOW yCnyru;

KONMMYEeCTBO  B3aUMOAEWCTBMA  3a8BUTENA C  AOMKHOCTHBIMM  nvUaMKU  Mpw
npeaocTaBNeHNN rocyaapcTBEHHON YCIYrn U UX NPOAOIMKNTENBHOCTD;

BO3MOXHOCTb HanpasfieHus [OOKYMEHTOB ANs MpefocTaBfieHUs rocyaapCTBEHHOWN
yCnyrn noYTOBOW CBAA3bIO U KYPbepCKow cryboin aocTaskuy,

BO3MOXHOCTb NOMNyYeHWss pesynstata npeaocTaBneHus rocyfapCTBEHHOW YCNyru
MOYTOBOMN CBA3LIO;

BO3MOXHOCTb MOMYYEHUA 3aaBUTENEM UHOpMauMM O Xxoae npenocTaBneHus
rocyfapCTBEHHOW yCryrn ¢ UCMosb3oBaHNWEM CpeacTs TenedOHHON CBA3M.

2.38. KayecTBO npegocTaBneHnsi rocygapCTBEHHOM YCNYrn XxapakTepusyeTcs:

HanuunMem cneunanucToB W  YNOSTHOMOYEHHbLIX [AOSMKHOCTHBLIX INUL C  YPOBHEM
kBanudgukaumm, HeobxoguMbIM AN HagMeXxalwero WCMNOSHEHUS  aAMUHUCTPATUBHbIX
npouenyp, NpeaycMoTpEHHbIX AAMUHUCTPATUBHBIM PErNaMeHTOM;

OTCYTCTBMEM O4epenen npu npueme n Bolaade JOKYMEHTOB 3a8BUTENAM;

OTCYTCTBMEM HapPYLLEHNI CPOKOB NPefoCTaBNeHUA rocyfapCTBEHHON yCnyru;

oTcyTCTBUEM Xanob Ha gencTeus (besgencTeme) cneumanuctoB U YNONMHOMOYEHHbIX
AOIMXHOCTHbIX NnL;

OTCYTCTBMEM Xarnob Ha HEKOPPEKTHOE, HEBHMMATENbHOE OTHOLLEHWE CNeynannucTos U
YNONTHOMOYEHHBIX JOMKHOCTHBIX NUL K 3aABUTENAM.

2.39. NMpn npepocraBreHnn rocyaapCTBEHHON YCNyrn B3auMoAencTsne 3asBuTens C
AOMKHOCTHBIM NTULIOM YNpaBneHus ocyllecTsnsaeTca He Oonee OBYX pas B ChneayoLymx
cnyvasx:

npu obpalleHnn ¢ 3asiBneHneM O NpeaocTaBneHn rocyaapCTBEHHON yCnyri;

Npv NonyyYeHun pesynsrata NpefocTasneHns rocyaapCTBEHHON YCnyru.

B kaxpom cnyyae Bpewmsi, 3aTpaveHHoe 3asBuUTeneM npu B3auUMOAEWUCTBUWN C
AOIMKHOCTHLIM JNIMLIOM  YNpasneHuss npu npegocTaBfeHnn rocyaapCTBEHHON YCNyru, He
AOIMKHO NpeBbIwaTh 15 MUHYT.

B cnyvyae obpauieHunsa 3aasutenn NocpeacTBOM NOYTOBOW CBA3W UNU NpefocTaBneHnus
AOKYMEHTOB KypbepCKon cnykObl AOCTaBKM B3aUMOAEWCTBUE 3aABUTENSA C AOMKHOCTHLIMM
nuuamn YrnpasneHusa He OCyLLeCTBNAETCS.

2.40. lNpepocTaBneHue rocygapCTBEHHOW YCNyrM B 3NEKTPOHHOW dopme, B
MHOrOMYHKUNOHAMNbHbLIX UEHTpax npeaocTaBneHns rocyaapCTBEHHbIX U MYyHUUMNanbHbIX
yCnyr, N0 9KCTEPPUTOPUATTLHOMY NPUHLIMNY HE OCYLLECTBNAETCS.

MmaBa 18. UHble TpeGoBaHUA, B TOM YUChe YYuTbiBaKLWMUe 0CO6GeHHOCTH
npeaocTaBneHus rocyapcTBeHHOW YCNYru No 3KCTeppuUTOpUanbLHOMYy nNpuHuuny (B
crniyvae, ecniv rocyapcTBeHHas ycnyra npeocTaBnsieTCA NoO 3KCTeppUTOopUanbHOMy

NPUHLMUNY) U 0COBEHHOCTU NpeaoCcTaBNeHUsl FoCYAapCTBEHHOW YCYru B 3N1IEKTPOHHON

copme

2.41. NHble TpeboBaHuA, B TOM YuCne y4uTbiBalowme ocobeHHOCTH npeaocTasneHus
rocyapCTBEHHOMN YCNyru NO 3KCTEPPUTOPVANBbHOMY MPUHLIMNY U B 3NEKTPOHHOW opme, He
nNpeaycMoTPEHbI.
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Paspen lll. CocTaBs, nocnenoBaTenbHOCTL U CPOKU BbINONTHEHUS aAMUHUCTPATUBHbIX
npoueayp (AedAcTBUI), TPeGOBaHUS K NOPAAKY UX BbINOJSIHEHUA, B TOM Yucne
0COGEHHOCTH BLINONHEHUs1 aAMUHUCTPATUBHbIX npoueayp (AencTBUMN) B 3INEeKTPOHHOM

dopme
Masa 1. UcyepnbiBalowmit nepeyeHb aAMUHUCTPATUBHLIX NpoLeayp

3.1. lpeaocraeneHve rocynapcTBeHHOM ycnyru Bknwovaetr B cebs  cnegyowme
afMUHUCTPAaTUBHbIE NpoUeaypsbl:

npnem n perncTpauns oduunanbHelX JOKYMEHTOB, NOCTYNUBLUMX B Ynpasnexue ans
NPE€AoCTaBNeHNs rocyaapCTBEHHOM YCNyrn, Unmn oTkas B Npmeme ouLnanbHbIX AOKYMEHTOB;

(PopMUpPOBaHNE W HanpaeneHue MexXBEeLOMCTBEHHOIO 3anpoca Ana nonyyYeHus
nHopmauun o6 ynnare rocyfapcTBEHHO! NOWNUHBI 3a NPeaoCcTaBneHne rocyaapcTBeHHOM
ycnyru;

paccMoTpeHune oduumanbHbIX [OKYMEHTOB B LENAX YCTAHOBMEHUS Hanuuus wnu
OTCYTCTBUA OCHOBAHWM AN OTKa3a B NPOCTABMEHUN anoOCTUNS;

NpocTaBieHne anocTuns;

BblAaqa unu oTnpaeka ouLmanbHbIX AOKYMEHTOB 3asiBUTENIO;

OTKa3 B NpOoCTaBfeHnn anocTUns;

ncnpasneHne [OoNyLeHHbIX onevaTok W (Mnu) ownbok B BbiA@HHbIX B pesynsrate
npenocTaBneHns rocyAapCTBEHHOW ycnyrn AOKyMEeHTax.

Ias.a 2. MNpuem u pernctpauus odpnumManbHbIX HOKYMEHTOB, NOCTYNUBLINX B
YnpaeneHuve Ans npeAocTaBreHUs rocyapcTBEHHOM yCnyru, unu orkas B npueme
opMLUManbHLIX LOKYMEHTOB

3.2. OcHoBaHMemM AnNs  Hayana  agMUHUCTPATUBHOIA npoueaypbl  siBNSAETCH
nocrynnexHwe B YnpaerneHve oduuManbHbIX  OKYMEHTOB ANS  NPefoCTaBMeHMs
rocyfapCTBEHHOWN yCryri.

3.3. OdhmunanbHbie AOKYMEHTbI NPEeAcTaBnsoTCS B YrpaBneHue 3asBUTeEneM nNu4HO
nnbo HanpaenATCSA C 3aABMEHWEM O NpenocTaBleHNN rocyfAapCTBEHHOW yCnyrn NOYTOBOW
CBA3LI0 UNUN KypbepcKon Cry>k6on [oCTaBKw.

3.4. Cneumasnuct, ynonHOMOYEHHbIA Ha NPocTaBreHne anocTuns, npu npeacrasnexsum
(nocTynneHun) orumanbHbIX JOKYMEHTOB ANS NPeAocTaBneHus roCyAapCTBEHHOW yCnyru
yCTaHaBnNMBaeT  OTCYTCTBME OCHOBaHMA 4ns  oTkasa B NpUEMe  [JOKYMEHTOB,
NPeayCMOTPEHHbIX NYHKTOM 2.15 AGMUHUCTPaTMBHOIO perfameHTa.

MakcumanbHbId CPOK BbINOMIHEHUS aAMUHWUCTPATUBHOTO AeicTeust cocTaenser 10
MUHYT Ha KaXXdbll [OKYMEHT.

3.5.B cnyyae ycraHOBNEHUs OCHOBaHWM ANS OTKasa B npueme oduumanbHbIX
AOKYMEHTOB,  NPEeAyCMOTPEHHbIX NYHKTOM 2.15  AAMWHUCTPATUBHOrO  pernameHTa,
CrneunanncT, ynonHOMOYeHHbIN Ha NPOoCTaBneHne anocTusls, B cryvae NMUYHOro obpalueHust
3aABUTENA Pa3bACHAET OCHOBaHWA Al OTKasa B NPUEME AOKYMEHTOB, B TOM 4Wcne
Pa3bACHAET 3aABUTENIO, KaK YCTpaHWTb OOCTOATENbCTBA, NPENATCTBYOLUME MNpUeMy
AOKYMEHTOB (ECnU Takune 0OCTOATENbCTBA YCTPAHWUMbI), @ Takke UHOPMMPYET 3asBUTENS O
nopsake obxanosaHns NPUHATOrO peLleHns 06 oTkase B Npueme odnunanbHbIX JOKYMEHTOB
V¥ BO3BPALLAET 3as8BUTENIO NPEACTaBMEHHbIE AOKYMEHTbI.

Mpu noctynneHnn [OKYMEHTOB ANS NPeAOCTaBIEHUS [OCYAAPCTBEHHOR YCnyru
NOCPeaACTBOM MOYTOBOWN CBA3W UNY KYPLEPCKO CyxObl OCTaBKY, a TakkKe Mo NMMCbMEHHOMY
TpebOoBaHMIO 3asBUTENSA B CllyYae JIMYHOTO OBpalleHUs CneunanucT, YNONMHOMOYEHHbIA Ha
npocTaeneHne anocTuisi, roToBUT MPOEKT nucbMma 3aseuTento o6 oTKkase B npueme
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AOKYMEHTOB.
B npoekre nucbma creuManuct, ynonHOMOYEHHBIN Ha npocTaBfeHne anocTuns,
W3NaraeT ycTtaHOBMEHHbIe OCHOBaHWS A4NA oTkasa B npueme oduuManbHbIX AOKYMEHTOB,
PasbACHACT 3aABNTENIO, Kak ycTpaHUTb OBCTOATEeNbCTBa, NPEnATCTBYOLME npuemy
AOKYMEHTOB (eCnu Takne oBCTOATeNLCTBA YCTpaHMbI), MHOPMUPYET 3asBUTENS O nopsaake
obxanoBaHUsa NPUHATOrO peLueHus o6 oTkase B npueme ouLManbHbIX JOKYMEHTOB.

[oAroToBNEHHbIA NPOEKT NUCbMa C NPUAOKEHUEM ohmunanbHBIX [OKYMEHTOB,
NPEACTABNICHHbIX 3asiBUTENEM, CNeLManucT, ynonHOMOYEHHbIA Ha NPOCTaBReHWe anocTuns,
NPEACTaBNAET Ha NOANUCb HavanbHWKY YNpaBneHus (3aMecTUTEN  HavyanbHUKA
YnpasneHus).

HayarnbHuk YnpaeneHus (3amecTuTenb HayambHuKa YnpaBsneHus) noanuchbiBaeT
nMcbMo o6 oTkase B npueme OoMUUMANBHBIX [OKYMEHTOB M nepegaeT cneuuanucry,
YNOMHOMOYE€HHOMY Ha NPOCTaBeHne anoCTUs.

Cpok NoArotoBku nucLMa 3asiBUTENIO 06 oTkase B npueme oULManbHbIX AJOKYMEHTOB
He fomKkeH npesbiwate 1 pabovero oHA co AHA NpeacTaBneHus (nocTynneHuns) 4OKYMEHTOB.

3.6. CneumanncT, ynonHOMOYEHHbIA Ha NPOCTaBREHWE anocTUns, nepegaeTr NUCbMoO
o6 oTkaze B npueme odUUNANBHBIX [JOKYMEHTOB C NPMNOXeHNeM npeacTaBneHHbIX
o1LMaNbHBIX JOKYMEHTOB ClEeLmanucry, OTBETCTBEHHOMY 3a perucTpaumio AOKYMEHTOB,
AN perncTpaunm B XypHarne ncxoasLmx 4OKYMEHTOB.

CneumanucT, OTBETCTBEHHbIN 32 PErMCTPaLMIo [OKYMEHTOB, PErNCTpUpyeT B XKypHane
WCXOAALNX  NOKYMEHTOB MNCbMO 00 OTkase B npuemMe oULManbHLIX [OKYMEHTOB,
MPOCTABAET Ha NMUCbME MCXOAALLWIA HOMEP M AaTy, N C NPUNOXKEHUEM NPEeaCcTaBIeHHbIX
obuuManbHbIX  AOKYMEHTOB MepeaeT B CTPYKTYpHOe nogpasfeneHne YnpaeneHus,
OTBETCTBEHHOE 3a [OKYMEHTaLMOHHOe obecnedeHune, Ana oTnpaBkv B agpec 3assBuTens npu
AOCTYNNEHMN NOKYMEHTOB NOCPEACTBOM MOYTOBOW CBA3W (Kypbepckol crnyxBbl AocTaBkw)
nnbo BblAAET 3asBUTESNIO NTIUYHO.

Cpok peructpaumu nucbMa 3assuTento o6 oOTkase B npueme oduuymansHbIX
AOKYMEHTOB He JOMmKeH npesbiwaTte 10 MUHYT.

3.7.B cny4ae ycTaHOBNEHWs OTCYTCTBMS OCHOBaHWIA AN OTKasa B npueme
othULManbHbIX  AOKYMEHTOB, MPedyCMOTPEHHBIX NYHKTOM  2.15 AOMWHUCTPaATUBHOIO
pernamerTa, Cneunanunct, YnonHOMOYEHHbIW Ha npocTaBneHue anocTuns, nepegaer
AOKYMEHTbI, MOCTYNuBLIME ANA NPeAOCTaBNEHUs rOCyAapCTBEHHOW YCMyrn, Creunanucry,
OTBETCTBEHHOMY 3a perucTpauuio AOKYMEHTOB, ANA OCYLECTBNEHUA WX perucrpaummn B
COOTBETCTBYIOLLEM XypHane.

Mocne BbINONHEHWS AeACTBUIA NO BHECEHWIO CBEAEHNIA O PerncTpaLi oduumanbHbIX
AOKYMEHTOB, ~ NOCTYNMBLUIMX  ANA  NPeJOCTaBNEHWs  roCyAapCTBEHHOW  ycnyr, B
COOTBETCTBYIOWNA KypHan CreunanncT, OTBETCTBEHHbI 3a PerucTpaunio OKYMEHTOB,
NPOCTaBNseT Aaty W perncTpauWoHHbIi  HOMEp Ha  3asBNeHUM W nepegaet
3aperncTpuposaHHbie  ohULManbHbie AOKYMEHTbl CMELManucTy, YnofHOMOYEHHOMY Ha
npocTasneHne anocTuns.

MakcumarbHbIi CPOK BBINMONHEHUS aAMUHUCTPATUBHOIO AEACTBUS — 1 pabounil AeHb.

3.8. PesynbtatoM afMMHUCTPaTUBHOI NMpoLeaypbl SBASETCS NpUeM M perucTpaums
ouUuManbHbIX  [JOKYMEHTOB, MOCTYNUBLUMX B  YNpaBneHWe AnNs  npefocTaBneHus
roCyAapCTBEHHOWN YCnyru, UK OTkas B NpuemMe ouLmanbHbiX 4OKYMEHTOB.

Maga 3. ®opmuposaHmne n HanpaBneHUe MeXBEAOMCTBEHHOIO 3anpoca ANs
nony4eHus uHgopmaummn 06 ynnare rocyaapcTBeHHOW NOWMHLI 3a NpeaOCTaBNeHUe
rocynapcTBeHHOW ycnyru

3.9. OcHoBaHvem Ana Havana [aHHOW aAMWHUCTPATMBHO NpoLeaypbl SBASETCS
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nonyyexHne ouLmMabHbIX 4OKYMEHTOB CMeLManCTOM, YNONHOMOYEHHbIM Ha npocTaenexHune
anoctuns. Kputepuem npuHATUA peLUeHUs SIBNSETCA OTCYTCTBUE AokymeHTa o6 ynnarte
rocyAapCTBEHHOW MOLUNUHbI.

3.10. CneunanucT, ynonHOMOYEHHbIA Ha NPOCTaBNEHWe anocTuns, nocne NonyvYeHus
opnUManbHbIX LOKYMEHTOB (OPMUPYET C  WCMONb30BaHEM NPOrpaMmMHO-TEXHUYECKUX
CpeAcTs 3anpoc B PefepancHoe KasHAaYeNCTBO (€ro  TeppuTOpUanbHbIi opraH) o
npeaocTaBneHnn vHgopmaumm o6 onnate 3asBUTENEM rOCYAAPCTBEHHON MOWAMHLI 3a
NPEAOoCTaBNeHNe rocyaapCTBEHHOW ycnyr M HanpaensieT 3anpoc afpecarty No KaHanam
CUCTEMbI MEXBEAOMCTBEHHOIO 3MNEKTPOHHOIO B3anMOAEeNCTBUA.

MakcuManbHbIf  CPOK BLINONHEHUS aAMWHUCTPATUBHOMO [EACTBUS  HE AOMKEH
npesbilaTte 20 MUHYT.

3.11. Pe3ynsTatom BbINONHEHNS aAMUHUCTPATUBHON NpoLeaypb! SBNSETCs nonyvyexuve
n3  defepanbHOro kasHayeictea (ero  TeppuUTOPUAnbHOMO opraHa) 3anpallvBaemoit
nHhopmMaLum.

lmaBa 4. PaccmoTpeHue odhmunanbHbIX JOKYMEHTOB B LeNSIX YCTAHOBMAGHUS HANUYMS
WJIM OTCYTCTBUA OCHOBAHWUWA AJSIA OTKa3a B NPOCTaBNEeHNM anoCTUNS

3.12. OcHoBaHneM ana  Havana agMUHUCTPATUBHOA  Mpoueaypbl  SBASETCS
nocTynneHne  3aperucTpupoBaHHbIX — obuuManbHbIX — [OKYMEHTOB K creuuanucTy,
YNONHOMOYEHHOMY Ha NpocTaBneHne anocTUns.

3.13. Cneynannct,  ynonHOMOYEHHbIN Ha  NpOCTaBNEHWe anocTuns, nocne
NOCTYNMEHUA K HeMy ouLManbHbIX 4OKYMEHTOB yCTaHaBMWBAET HanuumMe Wnu OTCYTCTBUE
OCHOBaHUA ANs OTkasa B NPEAOCTaBNEHUU TOCYAapPCTBEHHOW YCNYrn, NpefycMOTPEHHbIX
MYHKTOM 2.16 AMUHUCTPATUBHOIO pernaMeHTa.

MakcumManbHbIi CPOK BbINONMHEHWUS aAMWHWCTPATUBHOIO Aeicteus - 20 MUHYT Ha
KaXabl LOKYMEHT.

3.14. Cneumanucr, ynonHOMOYEHHbIN Ha MPOCTABMEHWe anocTunA, No pesynsratam
@AMUHNCTPATMBHOIO [4eWCTBUS, MPEAYCMOTPEHHOrO NyHKTOM 3.13 AOMWHMCTPATUBHOO
pernameHTa B CpOK, He npesblLaWMN ofHoro paboyero AHA, NPUHUMAET pelleHue o
Havane agMUHUCTPaTVBHOW npoueaypbl MO NPOCTaBneHnlo anoctuns nubo ob oTkase B
nNpocTaBneHnn anocTuns.

Pe3ynsTaTtoM  BbLINONHEHWA aAMUHUCTPATUMBHOW Npoueaypbl ABASETCH NpUHATHAE
PELLEeHNs O NPOCTaBNeHUN anocTuns nnu o6 oTkase B NPOCTABNEHUN anoCTUNA.

MmaBa 5. NpocTtaBneHune anocTuns

3.15. OcHoBaHnemM Ans Havana [aHHON agMWUHUCTPATUBHON npoueaypb! ABNAETCA
NPUHATME pelleHns O NPOCTaBNEeHUW anocTUNA CNeuuanncToM, YNOSTHOMOYMEHHbIM Ha
npocTaBneHne anocTuns.

3.16. Cneumnanunct, ynorHOMOYEHHbIA Ha MNpPOCTaBNeHWe anocTuns, NpUcTynaer K
NpocTaBneHuio Wtamna «AnocTunb».

®opmMa anocTunsa AomKHa CoOTBETCTBOBATL 06pasLly, CoaepKalleMycs B NPUNOXKEHUN
K [aarckon KOHBEHUMMW.

ANOCTUNMb COCTaBIIAETCA HA PYCCKOM A3blke. 3arofioBOK anocTUNs OoSkeH BbiTb AaH
Ha ppaHUy3ckom sisbike: «Apostille (Convention de la Haye du 5 octobre 1961)».

AnocTnnb yAocToBepsieT NOANMHHOCTL MOANWUCH, KAavyecTBO, B KOTOPOM BbICTynano
nuyo, noanucasllee oduuUManbHbIA JOKYMEHT, ¥ B Hagnexalwlem crnydae noAnMMHHOCTb
neYaTu Unm wramna, KOTOPbIMU CKPENSIEH 3TOT SOKYMEHT.

OTTucK WTamna «AnocTunb» NPOCTABNSETCA HAa 0GOPOTHON CTOpOHE OULMANBHOO
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AOCKYMEHTa UN Ha OTAGNLHOM JIUCTE, CKPENSIAEMOM C obuLManbHBIM JOKYMEHTOM.

B cnyvae npoctaBneHus orttucka wramna «AnocTunb» Ha OTAENbHOM nucTe
cneyunannct, ynonmHOMOYEHHbIW Ha NpocTasneHne anocTuns:

NpOCTaBNAET OTTUCK LWTamna «ArnocTunb» Ha OTAENbHOM nucTe Gymarn B
COOTBETCTBUU C pa3MepoM OPULIMANBHOTO SOKYMEHTA;

HYMEPYET NUCTbI JOKYMEHTa U NTIUCT C OTTUCKOM LUTamMna «AnocTunb»;

NpOoLUNBAET HMTKOW NtoGoro LBeTa Nbo cneunanbHbIM TOHKAM LUHYPOM, NEHTOIA:

nocneaHU NUCT AOKYMEHTa B MECTe, r4e OH NPOLUMT, 3aKnensaeT NnoTHON BymarkHoOM
«3BE3J04KON», HA KOTOPOWA MPOCTABMSET neyaTb C BOCNPOW3BE4EHUEM l'ocynapcTBeHHOro
repba Poccuiickonn ®depepauum (nanee - repboeas nevatb). OTruck repbosoit nevatu
pacnonaraeTcs paBHOMEPHO Ha «3BE3[04KE» U HA NUCTE B COOTBETCTBUM C NPUSIOKEHUEM 2
K AQMUHACTPATUBHOMY pernameHTy;

3aBepSeT KONMUYECTBO MPOLUMTBLIX JIACTOB LUTAMMOM, COAEPXKALUM CBEAEHUS O
KONn4ecTse NPOLLNTBIX U NPOHYMEPOBaHHbLIX TUCTOB.

MakcumanbHbI CPOK BbINOSTHEHNS! AAMUHUCTPATUBHOMO AEWCTBUS cocTasnser 20
MUHYT.

3.17. AnocTnnb MoxXeT BbiTb NOATOTOBMEH TakkKe METOAOM KoMnbioTepHoro Habopa.
Ana  noproTosku amocTuna Takke [ONYCKAeTCA  MCMONb3OBaHUE NHOPMaLIMOHHbIX
aBTOMaTU3NPOBAHHbLIX CUCTEM.

MoprotoBka anocTuns METOAOM  KOMMbLIOTEPHOro Habopa OCYLLECTBAETCA Ha
oTaenbHOM nucte bymaru chopmata A4.

3.18. MNpocTaBnexne anocTuns METOLOM KCEPOKOMMPOBAHMSA WU UHLIM, OTIMYHBIM OT
NPeAYCMOTPEHHOrO AMUHUCTPATUBHBIM PErNaMEHTOM CMOCOBOM, He AoNyCcKaeTCs.

3.19. TekcT B anoctune fJomkeH ObiTb HamneyaTaH WAWM 4YETKO HanucaH oT pyKu,
NOAYNCTKN HE AONYCKalOTCS.

B anoctune MoryT npuMeHsTLCA LUTaMMbl C TEKCTOM COOTBETCTBYIOLLMX HAAMUCEN.

3.20. lUtamn  «AnocTunb» 3anonHAETCH  CneuuanucToMm, YNONMHOMOYEHHbIM  Ha
npocTaBsneHve anocTuns, B Crneayowem nopaake:

B cTpoke 1 anocTuns - Poccuiickas ®enepaums;

B CTpOKe 2 anoctuns - ¢amunua B TBOPUTENbLHOM Nagexe W WHULMaNbl nvua,
noAnucaBLLero ouLManbHbI JOKYMEHT, NpeACTaBNeHHbIN ANs NPOCTABNEHWS anoCTUIS.

B CTPOKE 3 anoCTuIIs - LOMKHOCTb NALA, NOANMCABLUErO OPULMANbHBIA JOKYMEHT;

B CTPOKE 4 anocTuns - ouLManbHoe HaMMEHOBaHYE OpraHa, BbiAABLLEro JOKYMEHT;

B CTPOKE 5 anocTuns B NPEAMOXHOM Najexe YyKasblBaeTCs FOPOA, B KOTOPOM
NPOCTaBNsAETCA anocTunb;

B CTpoke 6 anocTuris - 4aTa ero npocTaBneHust (ykasbisaeTcs Ludpamm);

B CTPOKe 7 anoctuns - B TBOPWUTENIbHOM nagexe damunusi, AOMKHOCTb Nvua,
yOOCTOBEPUBLLETO JOKYMEHT,

B CTPOKe 8 anocTuns ykasbiBaeTcs HOMEp, COOTBETCTBYIOLLMIA NOPSAKOBOMY HOMEpY B
Knure perncrtpauuu anoctuns;

B CTpoke 9 anoctuns npocTasnseTcs repbosas nevatb YNpaBRAeHWs 3anucu akTos
rpaxaaHckoro coctosiHust KypraHckoi obnactu;

B cTpoke 10 anoctuns cCTaBUTCS NOANWUCH [OMKHOCTHOMO NWUA, YAOCTOBEPMBLLETO
AOKYMEHT.

MakcumanbHbIl CPOK BbINOMHEHWUSI aAMUHUCTPATUBHOrO AeWCTBUSI cocTasnseT 10
MUHYT.

3.21.Tlocne  BbLINOMHEHUS  AOMUHUCTPATVBHLIX  AEACTBUA,  NPEAyCMOTPEHHbIX
nyHktamu 3.16, 3.20 AOMUHWCTPATUBHOMO pernaMeHTa, CneunanucT, YNONHOMOYEHHbI Ha
npocTaeneHne anocTuns, nepefaeT B NOPSAKE AeNONpPOn3BOACTBa OhULManbHbiil JOKYMEHT
Ha NOANUCb Ha4YanbHUKY YNpaBneHns (3aMecTuTenio HavarnbHUKa YnpaeneHus).
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MakcuMarnbHbIi  CPOK BBIMONHEHWSI aAMUHUCTPATMBHOTO AEWCTBMS cocTasnseT 5
MUHYT.

3.22. HayanbHWk YnpasneHus (3saMecTuTenb HavanbHuKa Ynpaenerusi) nognucoisaeT
anoctunb (ctpoka 10 anoctunsi), 3aBepsieT CBOEN NOAMUCLIO KOMWUYECTBO NPOLLUNTBIX,
NPOHYMEPOBAHHbIX W CKPENMEeHHbIX NUCTOB Ha odMLWaNbHOM [OKYMEHTE, NpocTaBnseT
OTTUCK repboBON MevaT Ha anocTne U Ha MecTe GYMaKHOW «3BEe3gOouKW» (NYHKT 9
anoctuns) ¥ nepedaer oduuManbHbI  JOKYMEHT B nopsigke Aenonpou3BoACTBa
cneunanucry, ynoslHoMOY€HHOMY Ha NpocTaBfieHne anocTuns.

Mpu npoctaeBneHnn B cTpoke 9 anocTuns oTTucka repBoBON neyatu Aonyckaetcs
BbICTYN OTTUCKA 3a pPaMKu wtamna «AnocCTunb».

MakcumarnbHbIl CPOK BBINOMHEHUS aAMUHWCTPATMBHOMO AeicTBust cocTaenser 10
MUHYT.

3.23. Cneunanuct, ynonHOMOYEHHbI Ha NPOCTaBIIEHNe anoCcTUNs, BHOCUT CBEAEHMS B
KypHan perncrpauny npocTasneHnst anoctTuns, B KOTOPOM yKa3sbiBaeT:

NOPSAKOBLI HOMep 3anucy (CTpoka 8 oTTMCKa WTamna «AnocTUnby);

Aata NpocTaBNeHUs anocTUnsA (CTpoka 6 oTTCKa WTaMna «ANoCTunb»);

HavmeHoBaHue ohnLnanbHOro 4OKyMeHTa, Ha KOTOPOM NPOCTABMAETCS anoCTunb, ero
PEKBU3NTLI (HOMEpP, CepUsA, MECTO U AaTa Bblaaun);

amuns 1 QOMKHOCTb NN, NOANMUCABLLErO OULIMANbHBbII DOKYMEHT (CcTpokn 2 n 3
OTTUCKa LWTaMna «AnoCTUMNb» COOTBETCTBEHHO);

hamunus, uH1LManel 1 OMKHOCTb LA, NOANUCABLUEro anocTub (CTpoKa 7 OTTUCKa
Wwramna «AnocTunby);

thamunusi, MMs, OTHECTBO (NPY HANWUYWUK) 3asIBUTENSI, aApec ero MecTa XUTENbCTEA;

CTpaHa npeabABneHnss anocTUA (YKasbiBaeTCs COMMAcHO 3asaBNEHUIO);

cBedeHuns 06 ynnarte rocyaapCTBEHHOMN MNOLWMNHbI:

noANWUCL 3aABUTENS B NONMYYEHUN LOKYMEHTA.

MakcumanbHbIl CpoK BbINOMHEHWS aaMUHUCTPATUMBHOMO AeicTBus cocTasnser 10
MWUHYT.

3.24 PesynbTaToM agMUHUCTPATUBHOI NpoLeaypbl SBNSETCA NPOCTaBMNeHUe anocTus
Ha oULManbHOM AOKYMEHTE 1 BHECEHMEe CBEAEHUN O NPOCTABMEHUM anoCTUNS B XypHan
perucTpaumm npocTaBneHns anocTUns.

Maga 6. Bbigaua unu oTnpaBkKa O(*)VILWIaﬂbeIX AOKYMEHTOB 3aaBuUTento

3.25. OcHoBaHvieM Ans Havana AaHHOW agMUHWUCTPATUBHON npoueaypbl SBRSETcs
npoctasneHve anoctuns Ha oduUManbLHOM OOKYMEHTE W BHECEHUEe CBEAEHV O
NPOCTaBNeHUn anocTUNSA B XypHan pernctpaunn npocTaBneHns anocTuns.

3.26. B cny4ae nu4YHOro NpeACTaBneHUst [AOKYMEHTOB AnNS npegocTaeneHuns
rocyfapCTBEHHOW YCMyr Creunanuct, YnoNMHOMOYEHHbI Ha MPOCTaBMEHWe anocTUns,
BblAaeT oduUManbHbii  AOKYMEHT C NpOCTaBfEeHHbIM  anocTUNEM  3asBUTENI0  NpU
npenbaBNeHNN AOKYMEHTa, YAO0CTOBEPSIOLLEro NUYHOCTb.

CneunanucT, ynonHOMOYeHHbIN Ha NPOCTaBNeHne anocTUIIA, 3HAaKOMUT 3asBUTENS C
BblAaBaeMbIM O(hMUNANbHLIM AOKYMEHTOM. 3asBUTEND NPOCTABASET MOAMUCL O NOMyHEHUU
AOKYMEHTOB B COOTBETCTBYIOLLEN rpadhe XypHana peructpauum npocTaBneHns anocTuns.

MakcumanbHbIii CPOK BbIMONMHEHWUS aAMWHUCTPATUBHOTO AEVNCTBUS - 10 MUHYT.

3.27.B cnyyae noctynnenuss oduvumanbHbiX OOKYMEHTOB W  3aABMEHUS O
NPeAocTaBNeHnn rocyaapCTBEHHON YCnyr MOYTOBON CBSA3bID WMW Kypbepckow cnyxboit
AOCTaBKM CneunanqcT, YMNONMHOMOYEHHbI Ha npoCTaBneHWe anocTUnsA, TOTOBUT MPOEKT
CONpOBOANTENBHOMO NMCbMa@ B OpraH 3anucu akToB rPaJaHCKOro COCTOSHWA MO MECTY
KUTENbCTBA 3asABUTENS W NPOEKT YBEAOMIEHWsA 3asBWUTENi0, B KOTOPOM npeanaraeTcs
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0bpaTUTbCs B OpraH 3anucy akToB rPaXKAAHCKOTO COCTOSIHUS NO MECTY XWUTEenbCTBa Afis
nonyYeHns opruManbHOrO AOKYMEHTa C MPOCTaBNEHHBIM anocTUIEM M NepeaaeT NpoeKTbl
nUcem C rnpusoxeHneM oguumanbHbiX AOKYMEHTOB Ha NOANUCH HayanbHUKY YnpasneHus
(3amecTUTento HavanbHWKa YnpasneHus).

HauanbHuk Ynpaenewus (3amecTuTenb HavanbHUKa YnpaBneHws) noanucbiBaeT
nucbMa 1 nepefaeT cneunannucTy, yNnonHOMOYEHHOMY Ha perucTpaumio 4OKYMEHTOB.

Cneunanuct, ynonHOMOYEHHbIA Ha perucTpauuio AOKYMEHTOB, BHOCUT CBEAEHUS O
HanpasnaeMbiX NMCbMax B XypHan ucxogsilein KoppecnoHaekunn, NpocTasnseT Ha NMcbmax
UCXoasaLWylo Aaty U perucTpauuoHHble HOMepa W nepefaeT MnUCbMa C NPUIOXKEHUEM
oduuManbHbIX JOKYMEHTOB B CTPYKTYpHOE noapasgeneHve YnpaeneHus, oTBETCTBEHHOe 3a
AOKYMEHTaLMOHHOe obecneveHmne, Ans OTNPaBKy LOKYMEHTOB.

MakcumanbHbIii CPOK BbINOMHEHNS aMUHUCTPATUBHOIO AENCTBUS - 1 paBounii eHb.

3.28. PesynsraToM agMUHMCTPATUBHOM NpoLeaypbl SBNSETCS Bblgaya Unu oTnpaska
3aABUTENI0 OdULMaNbHBIX OKYMEHTOB C NPOCTaBMNEHHbIM anoCTUNEM.

3.29. MNopanok ocywlecTBNeHUs B GMEKTPOHHOW opMe, B TOM uucne c
ncnonb3osaHvem EauvHoro noprana, aAMMHWACTPATMBHBLIX Npouedyp (aenctsuin) B
COOTBETCTBMM C nonoxeHuamn cratbm 10 depepancHoro 3akoHa oT 27 wons 2010 ropa
Ne 210-03 «O6 opraHnsauun npenocTaBneHUs rocyfapCTBEHHbIX U MyHUUMMANbHBIX YCIyr»
He NpefyCMOTpEH.

Ma.a 7. OTka3 B npocTaBfieHUM anoCcTUNA

3.30. OcHoBaHvMeM Aans Havana AAHHOW aAMUHWUCTPATUBHOW Npouedypbl SBSETCS
yCTaHOBNEHWE cneunanncToM, YnONHOMOYEHHbIM Ha NPOCTaBMNEHWE anoCTUNSA, Hanuuus
OCHOBaHUW AnNsi OTkasa B MpefoCTaBneHUN rocyfapCTBEHHOM YCnyru, NpeaycMOTPeHHbIX
NyHKTOM 2.16 AOMUHUCTPATMBHOIO pernameHTa.

3.31. B cny4ae Hannumsa ocHoBaHWI ANsi OTKa3a B MPeaoCTaBeHnn rocyaapCTBEHHOM
ycnyru cneuunanuct, YNoSTHOMOYEHHbI# Ha NPOoCTaBNEeHUEe anocTuns, coobluaeT 3asBUTEnio
Ha NM4HoM npueme o6 oTKase B NPOCTaBNEHWM anOCTUNS, PA3bACHSET YCTAHOBMEHHbIE
OCHOBaHWUA ONs OTKasa B NPOCTaBMeHWM anocTuns 1 nopagok obxanoBaHUs NPUHATORO
pelueHuns o6 oTkase n Bo3BpallaeT ouunanbHble JOKYMEHTbI.

MakcumaribHbi CPOK BbIMONTHEHWS aAMWHUCTPATUBHOTO 4ENCTBUSt — 15 MUHYT.

3.32. Mo TpeboBaHuio 3asBUTens, nonyvawowero oduuMarbHble OOKYMEHTbl Ha
fIMYHOM Npueme, a TaKkke npu NOCTYNIEeHUM AOKYMEHTOB NOCPEACTBOM MOYTOBOW CBA3SU UMK
Kypbepckon cry0boi AoCTaBKkM CneunanucTt, YNoMHOMOYEHHbI Ha NpocTaBneHne anocTuns,
rOTOBUT NMPOEKT NcbMa 06 oTkase B NpefoCTaBNeHn rocy4apCTBEHHOM yCryri,

B npoekte nucbma 06 oTkase cneumanuct, YnoSIHOMOYEHHbI Ha npocTasreHve
anocTuns, u3naraeT yCTaHOBMNEHHblE OCHOBaHUA ANs OTKasa B NpPenocTaBreHuu
rocyfapCTBeHHOW YyCnyrn u npeacrtaBnseT npoekT nucbma o6 oTkase B NPOCTaBMNEHUM
anocTuUnaA C NPUNOXEHNEM ouumanbHbiX AOKYMEHTOB, NPEACTABNEHHbIX 3asBUTENEM, Ha
NOANUCE HaYarnbHWKY YnpasneHus (3aMecTuTento HavanbHuka YnpaeneHus).

HavanbHuk YnpasneHwus (3amectuTenb HavarbHWKa YnpasneHus) nognucbiBaeT
NMCbMO 0D OTKase B NpefoCTaBneHWu rocyaapCTBEHHOW YCnyrn U nepegaeT cneuvanucry,
YyNONMHOMOYEHHOMY Ha perncTpaumio JOKYMEHTOB.

Cneuunanuct, yNnonHOMOYEHHbIA Ha perucTpaumio LOKYMEHTOB, BHOCWUT CBEOEHUsi O
HanpasnseMoM NUCbME B XXypHasn ucxogsLiei KOppeCnoHAEHUNW, NPOCTaBNAET Ha NUCbMe
ncxodsaLylo AaTty v perncTpaunoHHbIi HOMEP U NepefaeT C NpunoxeHuem ocuumnanbHbIX
AOKYMEHTOB B  CTPYKTYpHOE  noapasfeneHue  YnpasneHus, OTBETCTBEHHOE  3a
AOKYMEeHTaLnoHHoe obecnevyeHve, Ans OoTnpaBkM LOKYMEHTOB nvbo B cnyyae JUYHOro
obpalleHns 3a rocyaapCTBEHHOW YCnyro BblgaeT NMCbMO 00 oTkase B NPOCTaBneHWu




19

anocTuns ¢ NpUNoXeHnem NpeacTaBneHHbIX 0PULManNbHbIX JOKYMEHTOB 3asBUTENIO SINYHO.
MakcnmanbHbIil CPOK BbINOMHEHNS aAMUHUCTPATMBHOMO AeNCTBUS - 1 paboynin aeHsb.
3.33. Pesynbratom agMUHUCTPATUBHOMN NpoLeaypbl SBNSETCA COOBLLEHUE 3asBUTENIO
o6 otkase B npocTaeneHuu anocTuns nuBo Bbigaya (oTnpaBka) nucbma o6 oTKase B
NpoCTaBneH anocTuna C MpuIIoXKeHWEM NpeacTaBneHHbIX OduunanbHbIX OOKYMEHTOB
3asasuTento.

MnaBa 8. Mopsaok ucnpaBneHuUs AONYWEHHbLIX ONEYaToK U (MNN) OWKGOK B BbIAAHHBLIX
B pe3ynbTaTe NpefOCTaBNEHMNA roCcyAapCTBEHHON YCNYru AOKYMeHTax

3.34. OcHoBaHveM [4ns  Havana aAMWUHUCTPATWBHOW  Npoueaypbl  SBNSETCS
noctynnexue B Ynpaenexue 3asenexns o6 ucnpaBneHWM AOMYLUEHHbIX OMeyaTok v (Mnw)
OLWNBOK B BbiAAHHLIX B pesyrbTare NPeoCTaBNeHns rocyaapCTBEHHON YCNYr AOKYMEHTaX C
npunoxeHnem opuLManbHOro 4OKYMEHTa C NPOCTaBNeHHbIM anocTUNeM.

3.35. B cpok, He npesbiwatowmnii 5 pabounx gHeR co AHA NOCTyNnNeHUs 3asieneHns ob
ncnpasneHun [ONyLWEHHbIX oneYaTok U (Mnu) owmbok B BblAaHHBIX B pesynbrarte
npefocTasnieHna rocyaapCTBEHHOW YCMyrn JOKYMEHTax Chneuuanuct, YNONHOMOYEHHbIR Ha
npocTaBneHne anocTnns, NPoBOAMT NPOBEPKY NPEACTABMNEHHOrO 3asaBUTENEM LOKYMEHTa W,
B cny4ae BbIABMEHNS [ONYLIEHHbIX OReYaTtok u (unu) owuboK, OCYLIECTBASET uX
ucnpaerneHue n Belaady (Hanpaenexsue) opuumanbHOro JOKyMeHTa 3asiBUTENIO.

3.36. Kputepnem NpuHATVS peLeHns sIBNSETCA HanmMyime Unu oTCyTCTBUE ONevaTok W
(nnn) owmbok B anocTune.

3.37. Pesynsratom agMUHUCTPATMBHON NpOLEAypbl SBAAETCS WCNpaBneHne onevaTok
u (nnu) owunbok B LWTaMne «ANOCTUMbY.

Pasgen IV. ®opmbl KOHTPONSA 3a NpeAoOCTaBlIEHUWEM FrOCYAapCTBEHHON YCNYTH

Masga 1. Mopaaok ocyuecTBNEHUs TeKyLEero KOHTPONA 3a cobnoaeHneM U
UCNONHEHUeM OTBETCTBEHHbLIMU AOMKHOCTHLIMY SIULIAMM NOSNOXKEHUNA
AAMWHMCTPATUBHOrO pernaMeHTa U MHbIX HOPMaTUBHbIX NPaBOBbLIX aKTOB,
ycTaHaBnuBawwWwmx TpeboBaHmnA K NpeaocTaBNeHUI0 rocyaapCTBEHHON YCNYru, a
TaKkKe NPUHATUA UMU PELUEeHUS

4.1. Tekywmn KOHTPONb 3a cobnopeHnem nopsaka npepocTaBneHus
rocyAapCTBEHHOW YCNyr OCyLIECTBNAETCA Ha MOCTOAHHOW OCHOBE AOSMKHOCTHLIMU NvLaMu
YnpaBneHusi, OTBETCTBEHHbIMW 33  OpraHusaumilo  paboTbl MO NPenoCTaBNEHUIO
FOCYAapCTBEHHOW YCNyrn, a TakKe nyTeMm npoBefdeHVs HayvanbHUMKOM Ynpasnerus u
3aMecTuTeNneM HavanbHUKa YnpasfeHus nNpoBEepoK WCNOMHEeHWs chneuuanuctamum U
YNOMHOMOYEHHbIMU AOMKHOCTHLIMW JILIGMW NOMNOXEHUN AMUHNCTPATUBHOIO pernameHTa u
MHbIX HOPMaTUBHbIX NPAaBOBbLIX AKTOB, yCTaHaBnuBawwmx TpeboBaHWs K NPefOoCTaBNEHUIO
rocyaapCTBEHHOM YyCNyri.

4.2. [Ina TeKyLlero KOHTPOMS MCMOSb3yeTcs YCTHAas U NUCbMeHHas WHdopmauus
CMeunanncToB, y4acTBYOLWMUX B NPEAOCTaBNEHNN TOCYAapCTBEHHOW yCnyru.

4.3. O cniy4asx 1 npuunHax HapyweHuss CPOKOB, NOCNEA0BaTENbHOCTY U COAEPKaHUS
aAMUHMCTpaTUBHBLIX Npoleayp (AeNCTBMIA) cneuvanucTbl, y4acTByloWmne B NpeaocTaBneHum
rOCyAapCTBEHHOW YCNyru, HEMEeAneHHO WHAOPMUPYIOT HavanbHUKa YnpasneHus u (unu)
3aMecTUTena HadanbHWKa YnpasBneHwus, a Tawke NpeanpuHUMAalOT CPOYHblIE Mepbl Mo
YCTPaHEHMNIO HAPYLLEHNA.
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MaBa 2. Mopaaok U NepuoAnYHOCTL OCYLIECTBNEHUS NAAHOBLIX U BHENNAHOBbLIX
MPOBEPOK NOMHOTLI U Ka4ecTBa NPeAoCTaBEeHUsA rOCYAaPCTBEHHOM YCIYr1, B TOM
4ucne NopAAOK u hOpMbI KOHTPONA 3a NONTHOTOM M Ka4YeCTBOM NpPeAoCcTaBNeHUst
rocyaapcTBEHHOMW yCnyru

4.4. KoHTponb MOMHOTbl W KayecTBa NPEAOCTaBNEHWUS roCy4apCTBEHHOI ycnyru
BKMIOYaeT B CebA nposefeHWe NPOBEPOK, BbISBMEHWE W YCTpaHEHWe HapyLlUeHUii npas
3asBUTENen, paccMoTpeHue, NPUHATME PeLLeHW i W MOATOTOBKY OTBETOB Ha obpalueHust
3afBuTenen, cofepxaliux xanobbl Ha pellenus, aevcteus (BesgeiicTene) QOMKHOCTHBIX
niy YnpasneHwus.

4.5. InaHoBble M BHENNaHOBLIE MPOBEPKW OCYLLECTBASIOTCA TEpPPUTOPUANbHBLIM
opraHom MuHiocta Poccuu - Ynpasnernem MuHucTepcTea tocTuummn Poccuitckoit Penepauum
no Kypraxckoi obnactu. Mopsaok U NepUoauyHOCTb MX OCYLLUECTBREHWS YCTaHABIMBAOTCS
AAMUHUCTPATMBHBIM  pernaMeHToM ucnonHennss MuHioctom Poccuu  rocypapctseHHoN
(PYHKLUMU MO OCYLECTBNEHMIO KOHTPOIIA U Hag3opa B cdepe rocyaapCcTBEHHON perncrpayuu
aKTOB rpaX4aHCKOro COCTOSIHUSA

Iasa 3. Tpe6oBaHuA K NOpPAAKY ¥ (hopMaM KOHTPONS 3a NpefocTaBrNeHueM
rocyaapcTBeHHOW yCryru, B TOM YUCHie CO CTOPOHbI rpaXaaH, X o6beauHeHUA 1
opraHusauuu

4.6. [paxpaHe, ux obbeanHeHns 1 opraHusauuy Bnpase OCYLECTBAATb KOHTPOMb 3a
NPEAOCTaBNEHNEM ToCyapCTBEHHOW YCRyrn nyTem nonyyvyeHus WHdopMauun o Xxoae
NpefocTaBnieHna  rocyAapCTBEHHOM ycnyrn, B TOM YUCIe O CpoKax 3aBeplueHus
aAMUHNCTPaTUBHbLIX Npoueayp (4ENCTBUR).

4.7. lpaxgaHe, nx obbeanHEHNs 1 OpraHn3aLmn TaKkke Bnpase:

HanpaenATb 3amMevaHuss U NPEeanoXeHus No YrydlWeHWo OOCTYNHOCTU WU KavecTsa
NpeaoCTaBNEeHUNA rocyaapCTBEHHON YCNyTy;

BHOCWUTb MPEAnOXeHUst 0 Mepax Mo YCTPaHEeHWo HapylweHun AQMUHUCTPATUBHOrO
pernamexTa.

4.8. CneunanncTtel YnpaeneHus, y4acTByiolWUe B NPELOCTaBNEHUN rOCYAapCTBEHHO
ycnyru, npuHMMaloT Mepbl K NPeKpaLLeHnio AONYLLUEHHbIX HapyLLEeRUA, YCTPAHSAIOT NPUYnHBI 1
yCnoBwus, cnocobCTByoLLNE COBEPLUEHUIO HApYLUEHWUHA.

4.9. UHdopmaumss o pesynbTatax pPacCMOTPEHUS 3amedaHWiti U NpeanoxeHun
rpaxaaH, ux obbeanHeHUn 1 opraHnsaumii JOBOAMTCS 4O CBEAEHUS NUL, HanpaBUBLUMX 3TY
3amevaHns 1 npeanoXeHus.

Masga 4. OTBEeTCTBEHHOCTb AOMMKHOCTHLIX NUL YNpaBneHUs 3a peLieHns 1
AencTBuA (6espencTeue), npuHMMaeMble (OCyLLECTBAEMbIe) UMY B XoAe
npeaocTaBneHnUs rocyaapcTBeHHOWU yCnyru

4.10. JonmkHoCcTHbIE  nWua HECyT  OTBETCTBEHHOCTb B  COOTBETCTBUM C
3akoHogaTenscTtBoM Poccuiickon ®depepaunm 3a HEUCNONHEHWE WU HeHagnexaiyee
UCMNONHEHNe agMUHUCTPaTUBHbLIX Npouenyp (4eNCTBMI), a Takke CPOKOB WX WUCMOMHEHWUS,
yCTaHOBMNEHHbIX AOMUHUCTPATUBHbLIM PErMaMEHTOM.
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Paspen V. ocyne6Hbliii (BHecyae6HbIN) Nopagok o6xanoBaHus peweHun u
AeUCTBNN (Ge3nencTBmUA) YnpaBneHUs, AOMKHOCTHOIO nuua YnpasneHus

MaBa 1. UHcdhopmaums ans 3anHTepecoBaHHbIX UL 06 UX npase Ha
AocynebHoe (BHecyae6Hoe) o6xanoBaHue AeNCTBUIA (6e3nencTBUA) U (MNK) pelieHumiA,
NPUHATLIX (OCYLECTBNEHHLIX) B X046 NPeAOCTaBNEHUA rocyaapCTBEHHON ycnyru

5.1. 3asBuTENnbL umMeeT npaBo nopaTb kanoby Ha peweHne un (unv) peucteue
(bespeiictene) YnpaBneHus M (MNK) [OMKHOCTHBLIX My YnpaBneHus, npuHAToe u
OCyLeCTBAAEMOE B XOA€ NPEAOCTaBNEeHNs rocyAapCTBEHHOI yenyry (panee — xanoba).

5.2. 3asBuTenb MOXeT 06paTUTLECS ¢ *xanoboi, B TOM Yncne B cneaylowmx cnyyasx.

Hapylenne cpoka peructpauum 3anpoca 3asBUTENA O NPEeaocTaBNEHUU
rocyAapCTBEHHON yCnyru;

HapyLleHne cpoka npefoCTaBlieHns rocyaapCTBEHHON YCNYru;

TpeboBaHne y 3asBMTENs [OKYMEHTOB WAN MHGopMmauuu nuéo OCYLLECTBNEHUA
AEVCTBUN, NpeACTaBNEHWE WM OCYLUECTBNEHUE KOTOPbIX HEe npesycMOTPeHO
HOPMaTMBHLIMW NPaBOBbLIMM aktamu Poccuitckon Peaepauny, HOPMaTUBHLIMN NPABOBLIMM
akTamn cyObekToB Poccuitckort depepaunn, MyHULMNAnbHLIMM NpaBoBbIMA akTamu ANs
NpefoCTaBNEeHNs rocyapCTBEHHON yCnyru;

OTkas B Npueme [OKYMEHTOB, MNpeACTaBneHne  KOTOpbIX  NPefyCMOTPEHO
HOPMAaTNBHbIMW NPaBoBbIMK akTamu Poccuiickoin deaepauun, HOPMaTUBHLIMU MPABOBLIMM
akTamu cybbekToB Poccuiickolt deaepaunn, MyHULMNANbHLIMU npaBOBbIMA aKkTamMu ANS
NpefocTaBneHnsa rocyaapCTBEHHON yCnyru;

OTKas B NpPenoCTaBNeHUN rocyAapCTBEHHOW YCMyrM, €cfu OCHOBaHUS OTKasa He
NPeAyCcMOTpEHbI (beaepanbHbiMi 3aKOHAMU U NPUHSATHIMU B COOTBETCTBUM C HUMU UHLIMU
HOPMaTUBHLIMU NpaBoBbIMK akTamu Poccuiickon deaepaumnn, HOPMaTUBHBIMU NPABOBLIMY
akTamu cybbekTos Poccuiickon deaepauuu, MyHULMNAaNbHbLIMM NpaBoOBbIMI akTaMU;

TpeboBaHne BHeCeHWs1 3asiBUTENEM Npu NpefocTasneHnn rocyapCTBEHHON ycnyru
NNatbl, He NPenyCMOTPEHHOW HOPMaTUBHLIMU NPaBOBLIMK akTamu Poccuiickoit deaepauui,
HOpMaTWUBHbLIMW NpaBOBbIMK akTamu cyObekToB Poccuiickoint defepauunn, MyHULMNaNbHLIMU
NPaBOBLIMU aKTaMu;

OTKa3 opraHa, npefoCTaBnALWEro rocyaapCTBEHHY YCnyry, AOMKHOCTHOrO nuua
OpraHa, npefoCTaBnAlOWEro rocyAapCTBEHHYIO YyCnyry, B WCMPaBNeHWM OONYLUEHHbIX
One4aTok ¥ OWMBOK B BblAAHHLIX B pe3ynbTaTe MPefOCTaBMEHWUA rocyaapCTBEHHOM ycnyru
AOKyMeHTax NMMbo HapylweHne yCTaHOBMEHHOTO CPOKa Takux UCNPaBNEHUIA;

HapylueHve cpoka unum  nopsiaka  BblA@YM  OOKYMEHTOB MO pesynsraTtam
NPEAOCTaBNEHNA roCyAapCTBEHHOW UM MYHULUMNANBHON YCAYIu:

NPUOCTaHOBNEHVEe NPefoCTaBNEHNsA rocy4apCTBEHHON YCIyru;

TpeboBaHue y 3afBuTENs [OKYMEHTOB WAM WHGOpMaLuWy, oTCcyTCTBME U (MNN)
HEJOCTOBEPHOCTL KOTOPbIX HE yKasbiBanuCb NpW MNepBoHa4anbHOM OTKase B npueme
AOKYMEHTOB, HeOOXOOUMbIX AN NPefoCTaBneHWs rocyaapCTBEHHOW ycnyrv, nubo B
NPESoCTaBNeHNn rocyaapCTBEHHON YCIyry, 3a WCKMIOYEHUEM Crlyyaes, NpefycCMOTPEeHHbIX
NyHKTOM 4 4Yact 1 cTatbn 7 PegepanbHOro 3akoHa ot 27 wonst 2010 roga Ne 210-93
«O6 opraHusaunm npeaocTaBneHusi rTOCyAapCTBEHHbLIX U MYHULMMANbHbBIX ycnyr».,

5.3. NHdopmauus, kacarowasca gocyaebHoro (BHecyaebHoro) nopagka o6xanosaHus
pewennid n peictauin (GespericTans) YnpasneHus v (MNu) AOMKHOCTHLIX ML, YnpaBneHus
pasmeuljaetcs Ha EguHom nopTane.
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Ma.a 2. OpraHbl rocyAapcTBEHHOW BNAcTW, OPraHM3aLum U yNOoNHOMOYEHHbIe Ha
paccmoTpeHue Kanobbi NMua, KOTOpbIM MOXET GbITh HanpasneHa xanoba 3asBuTens
B gocyae6HoM (BHecyaeGHOM) nopsake

5.4. B cnyyae ecnu obxanylotcs pelleHus u aencTeus (6e3nencTeme) AoMmKHOCTHBIX
nuy YnpasneHus xanoba paccmaTpuBaeTCsi HayanbHUKOM YNpasneHus (3amectutenem
HavanbHuKa YnpasneHus).

Mpv obxanoeaHun pelweHns n gencteus (Ge3peicTenA) HavanbHUka YnpasneHus
xanoba nopaetcs B MNpaButenbcTBo KypraHckon obnactw.

Masa 3. Cnoco6kI MH(OPMUPOBAHUSA 3asiBUTENE O NOPSIAKE NOAAYN U PACCMOTPEHUA
xanobkl, B TOM Yncne ¢ ucnons3oBaHnem EguHoro noprana

9.5. HbopmupoBaHue 3asiBuTeneil O nopsake Mogadn M paccMoTpeHus xanobbl
ocyllecTsnseTca  nyTem  pasmelleHusa  uHdopmauumu,  Kacawooweica  aocyaebHoro
(BHECyaebHoro) nopsaka o6xanosaHus peLLeHui u gencteuin (besnencTsunsa) YnpasneHus n
(VW) OOIMKHOCTHBIX NUY YnpasrneHwusi, Ha oduumanbHOM caiTe YnpasneHus B CeTu
«UHTepHeT», Ha EanHoM nopTane, Ha MHMOPMAUMOHHLIX CTEHAAX YnpasfeHus, a Tawkke
MyTEM KOHCYNbTMPOBAHUA AOMKHOCTHLIMK NLaMK YrpasneHus, B TOM Yncne no Tenedony,
3MEeKTPOHHON NnoyTe, B XoA4e JIMYHOro NpuemMa.

asa 4. lNepeyeHb HOPMaTUBHbIX NPAaBOBbLIX aKTOB, PEryNIUPYIOLWNX NOPSA0K
Aocyae6Horo (BHecyaeGHOro) o6xxanoBaHus pelleHn u aeucTBui (6esnencTens)
YnpaBneHus, OMMKHOCTHOIO Nuua YnpasneHus

5.6. Nopsigok pocynebHoro (BHecynebHOro) obXxanoBaHUs pelueHun u aeicTeui
(bespeicTBMA) YnpasneHus, [4OMKHOCTHOTO Nuua YNpaBneHnsi perynmpyertcs Crieaylowmnmi
HOPMaTUBHbLIMW NPABOBLIMU aKTaMW:

O®epeparnbHbiM  3akoHoMm oT 27 wionss 2010 roga Ne 210-03 «O6 opranusaumm
NPEeAoCTaBNEeHNs rocyAapCTBEHHbIX U MyHUUMNANbHBIX YCIYr»;

noctaHoBneHuem [lpasutensctea Poccuiicko Pepgepaummn ot 20 Hos6psa 2012 ropa
Ne 1198 «O cenepanbHoOi rocyaapCcTBEHHON NHOPMALMOHHOM cucTeme, obecrednsaloLen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHua pelLeHuid u geircteuin (bespeiicTens),
COBEPLUEHHbIX NP NPefoCTaBNEHUN rOCYAapPCTBEHHbBIX U MYHULMMNANbLHBLIX YCIYry;

noctaHosneHuem [lpasutensctBa KypraHckon obnactn ot 10 ceHTsbpsa 2013 ropa
Ne 408 «O6 ocobeHHocTAX nogayn M paccMmoTpeHust xanob Ha pelleHns v AencTBus
(BespencTere) opraHoB rocyaapcTBeHHOW Bnactu KypraHckoi obrnacty M UX [OMKHOCTHbBIX
N, roCcyaapCTBEHHbIX rpaXaaHckux cnyxaiwmx KypraHckon obnactu, a Takke Ha pelueHus
7 Aencreuna (besgencreue) MHOTOOYHKLNOHANBHOIO LUeHTpa, paboTHUKOB
MHOTFOOYHKUMOHANBHOIO LIEHTPay.

Maea 5. OcHoBaHMA ANA Havyana npoueaypbl AocyaebHOro (BHecyneGHoOro)
oGxanoBaHuA

5.7. XXanoba nopaetca B YnpaBneHWe B NUCbMEHHON opme, B TOM uucne npu
NIMYHOM NMpueme 3asiBUTENS, UNKN B AMEKTPOHHOM Buae.

5.8. XKanoba gomkHa cogepxaTb:

HanMeHoBaHWe opraHa, NPefoCTaBNAIOLWEro rocy4apCTBEHHYIO YCNyry, [OSMKHOCTHOIO
nuua opraHa, npegocTaBnAloLIero rocyaapCTBEHHY ycnyry, nubo rocyaapCTBEHHOrO
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rpaxpadckoro cnyxauwero Kypradckon obnacTtv, pelweHus u AaeicTeus (6Gespencrsue)
KOTOpbIX 0BxanyTcs,

hamunnto, “Ms, OT4ECTBO (MocnedHee - MPU  HanWuun), CBEAEHWA O MecTe
XUTeNbCTBa 3adBuTensa - dusndeckoro nvuya nvbo HaumeHoBaHWE, CBEASHUS O MecTe
HaxOXAEeHNs 3asBuTENs - PUAUYECKOro fuua, a Takke HoMep (HOMepa) KOHTaKTHOTO
TenedoHa, agpec (agpeca) 3MEKTPOHHOW NOYTHI (MPU HAMMYWMKM) WM NOYTOBLIN aapec, no
KOTOPbIM JOMKeH ObITb HanpaBneH OTBET 3aABUTENIO;

ceeaeHna o6 obxanyembix pelleHusx U aevcTeusax  (Gesgenctsun) oprawa,
npeaocTaBnAlWEero  rocyAapCTBEHHYIO  ycnyry, ero  [OOSDKHOCTHoOro nuua  nubo
rocygapCTBEHHOrO rpaxxaaHcKkoro cnyxatlero KypraHckon obnacry;

A0BOAbI, HA OCHOBaHUK KOTOPLIX 3aABUTENb HE COrNaceH C pelleHnem u AercTBUEM
(bespeiicTBrem) opraHa, NpefocTaBnsAOLWEro rocy4apCTBEHHYIO YCNYrY, ero fOMKHOCTHOrO
nuua nubo rocyaapCTBEHHONO rpaxxaaHcKoro criyxadlero Kypravckon obnactu. 3assutenem
MOryT ObITb npeAcTaBneHbl [OKYMEHTbI (MpW  Hanuuuuv), noaTeepxaalome [[0BoAb
3assutens, nMbo ux Konuu.

5.9.B cnyyae ecnu xanoba nogaeTcs 4epes3 nNpeactaBuTens 3anBuTens,
npeacTaBnseTcs AOKYMEHT, NoATBEPXAAoLWNA NONHOMOYNS HA OCYLLECTBNEHNE AeWCTBUIA OT
UMEHN 3aaBUTENS.

5.10. Npnem xanob B NUCbMEHHON opMe OCYLLECTBNSETCA YnpaBneHuem B MecTe
npefocTaBneHns rocyapCTBEHHOW ycnyru (B MecTe, rge 3asBuTeNb nopasan 3anpoc Ha
nony4YeHne rocyaapCTBeHHOW YCIyru, HapylleHue nopsagka kotopon obxanyetca, nubo B
MecTe, rae 3asBuTeneM nonyyeH pesynbraT ykasaHHOW rocyaapcTBEHHOMN yCnyru).

Xanoba B nucbmMeHHoOW hopme MOXKET ObiTh TaKke HanpasneHa no noyTte.

B cny4yae nogaun xanobbl npu NUYHOM NpuemMe 3asiBUTENb NpeacTaBnseT AOKYMEHT,
YOOCTOBEPAOLWIMA €ro JfIMYHOCTb B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuickoi
Pegepauymn.

5.11. B anekTpoHHOM Buae xanoba MoxXeT ObITb NogaHa 3asBUTENEM NOCPEACTBOM:

ohuumManebHoro cavta YnpasneHvust B MHCOPMaLUOHHO-TENEKOMMYHMKALMOHHON CeTr
«NHTEepHET;

MopTtana.

5.12. Tlpn nopjaye >xanobbl B 3MNEKTPOHHOM BUAE [OKYMEHTbI, MOATBEpPXAaoLme
MONHOMOYMA Ha OCyLLecTBNeHne 4eNCTBUA OT UMEHN 3asaBUTENS, MOTyT ObiTb NpeacTaBneHbl
B (hOpME 3MIEKTPOHHbIX AOKYMEHTOB, MOAMWUCAHHBLIX 3MTEKTPOHHOW MOAMUCHIO, BUA KOTOPOW
NpeaycMOTpeH 3akoHodaTenscTBoMm Poccuiickon ®epepauun, npu 3TOM  OOKYMEHT,
YOOCTOBEPAOLLUA NUYHOCTL 3asBuTens, He TpebyeTcs.

5.13. Xanoba noanexut peructpauuum He nO3AHEE Creaywllero 3a AHem ee
noctynneHunsa paboyero aHs.

5.14. B cny4ae ecnu paccmoTpeHue xanobbl He BXO4UT B KOMMETEHUMIO YnpasneHus,
YnpasneHvne B TeveHue 3 pabouux OHeN CO AHS ee peructpauuv Hanpaensert xanoby B
YNONHOMOYEHHbIA Ha €€ paccMOTpeHue opraH U B MNUCbMEHHOW opme UHbopmupyer
3aaBUTENA O nepeHanpasneHnn xanobol.

Maga 6. Cpoku paccmMoTpeHus xanobbl

5.15. )Kanoba nognexwuTt paccMOTpeHuto B TeyeHne 15 pabounx gHen co OHA ee
perucrtpauun, a B cny4ae obxanoBaHus OTKasa B nNpuemMe AOKYMEHTOB y 3asButens nvbo B
ncnpaeneHnn JonyLweHHbIX onevatok n ownbok unn B cnydae obxanoBaHua 3assuTenem
HapyleHns YyCTaHOBNEHHOro Cpoka Takux ucnpasneHuin xanoba paccmarpuBaeTcs B
TeyeHune 5 pabounx fAHeN Co OHS ee perncrpauuu.
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aga 7. Pesynetat nocyae6Horo (BHecyae6Horo) oGxanosaHus

5.16. Mo pesynbTatam paccMOTpeHWUs *anobbl NMPUHUMAETCA OAHO W3 CReayloLUX
peLleHni:

xanoba yAoBNETBOPSIETCA, B TOM 4Yucrne B (pOPME OTMEHbl MPUHATOrO PELUEHUS,
ucnpasneHust AONyLEHHbIX OneYaTok 1 ownboK B BblAaHHbIX B pesynbTaTe npefocTaBneHus
rocyfapCTBEHHOW yCnyrn JOKYMEHTax, Bo3BpaTa 3asBUTENIO OEHEXHbLIX CPEACTB, B3UMaHUe
KOTOPbIX He NPegyCMOTPEHO HOPMaTUBHbLIMK MpaBoBbIMKU aktamu Poccuiickoin Gepepauun,
HOpMaTuBHbIMK NpaBoBbIMK akTaMu KypraHckon obnacTu;

B YAOBNETBOPEHUU anobbl OTKa3biBaETCS.

5.17. He nosgHee gHsa, cniegylollero 3a JHEM MNPUHATUS peLUeHUsl, YKa3aHHOro B
nyHkte 5.16 AOMWUHUCTPATMBHOrO perfiaMeHTa, 3asBUTENO B MUCbMEHHOW Qopme 1 no
XKENaHU 3asaBUTENA B SNEKTPOHHOW (popMe HarnpasnseTcs MOTUMBUPOBAHHLIA OTBET O
pesynbTarax pacCMOTPeHUS xanobbl.

5.18. B cny4ae npusHanus xanobbl nopnexawiein yooBMeTBOPEHWIO B OTBETe
3aaBuTeNo AaeTcs uHdopmaumsa O AeNCTBUSX, OCYLLECTBSEMbIX YNpaBneHuem B Lensax
HE3aMeANTENbHOMO YCTPaHEHUA BbIABMEHHbIX HAapYLWeHUA Npn OKasaHWW rocyaapCTBEHHON
ycnyru, a Takke NpPUHOCATCH W3BUHEHMA 3a JocTaBfneHHble HeypobcTBa U ykasbiBaeTcs
nHpopmMaumsa O JarnbHedwnx AeNCTBUAX, KOTOpble HEOOXOAMMO COBEPLUMTL 3aABUTEMIO B
Lensax nonyvyeHnsi rocyaapCTBEHHOMN YCNyru.

5.19. B cnyyae npusHaHus xanobbl He noanexallelt yooBNETBOPEHWUIO B OTBETE
3asBUTENIO AAlOTCA apryMeHTUPOBaHHbIE PasbACHEHUA O NPUYUHAX NPUHATOrO pelleHus, a
TaKke nHdopmauus o nopsake obxanoBaHNS NPUHATONO PELUEHUS.

5.20. B ygosnetsoperun xanobbl 0TkasbIBaeTCA B CNeAyOLWMUX CnyYasx:

Hanuune BCTYNUBLUErO B 3AKOHHYIO CUNY pelleHus cyaa, apbuTpaxHoro cyaa no
xanobe o ToM xe npeaMeTe 1 No TEM XKe OCHOBaHUAM,;

nogada >anobbl MMUOM, NOMHOMOYUA KOTOPOrO He NOATBEPXAEHbI B NOPSAKE,
yCTaHOBNEHHOM 3akoHoAaTenbcTBoM Poccuiickon depgepaunn;

Hanu4ue petueHUs no xanobe, NPUHATOrO paHee B OTHOLLEHUWU TOTO Xe 3asBUTens u
No TOMY Xe nNpeameTy »xanobbl.

5.21. B cnyvyae yctaHoBneHWA B XOA4e Wnu MO pesyrisTaTaM pacCMOTPEHUs Xanobbi
NMPU3HaKoB cocTasa aAMUHUCTPATUBHOIO MpaBoOHapPYLUEHUS NN NPECTYNNEHUA AOMKHOCTHOE
nuuyo, YMNoIHOMOYEeHHoe Ha paccMoTpeHue xanob, HesamennuTenbHO HanpaensieT
umeloLmeca maTepuarnsl B opraHbl NPOKypaTypbl.
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MpunoxeHune 1

K ABMUHUCTPATUBHOMY pErnamMeHTy
npefocTaBneHns YnpasneHmem 3anucu
aKTOB rpaxxgaHcKoro coctofHns KypraHckon
obracTn rocygapCTBEHHOW YCryru no
NPOCTaBNEHUIO anoCcTUNA Ha opuumanbHbIX
AOKYMEHTax, nognexatyux BbiBo3sy 3a
npeaensl Tepputopun Poccuinckon
depepaunn

d)opma 3adBeHna o0 NnpocTaBneHun anocTunA

3AABNEHUE
A, '
(nonHocTbto ©.U.0. zaseutens)
umeloLmMin(an) nacnopT cepum Ne Kop, nogpasgeneHus .
(HaumeHoBaHNe ¥ PEKBU3UTLI HOFO AOKYMEHTA, YA,0CTOBEPAOWEro NTMYHOCTD) ’
BblAaH « » r. ,

(kOrAa v Kem BbigaH)

npoxueatoLwmin(as) no agpecy:

(MONHOCTBIO 8APEC NOCTOSHHOIO UMM NPENMYLLECTBEHHOO NPOXKBAHMA)

, KOHTaKTHbIA TenedoH ,
AaTa poxaeHus « » r., IPOLly NPOCTaBNTb anocTUNb Ha
odpmumanbHbIX 4OKYMEHTaX, NOANEXalmxX NpeabsaBneHnio

(CTpaHa npeabABNEHUA anoCcTUNA)

K HacTosLwemy 3asiBNeHnio npunaratTcs: - )
Ne | HaumeHoBaHue goxymenTta | Cepwusi, Homep, | HammenosaHue | ©.U1.0. nuuy(a), B

n/n | (cBUAETENbLCTBO, CNpaBka, AaTta Bblgayu opraHa 3AIC, OTHOLLUEHUN
n3peLleHue) BblaasLIero KOTOpbIX(0ro)
AOKYMEHT BblAaH AOKYMEHT

{

B cnyyae oTKasa B NpocTaBneHN anoCcTUNA NpoLly Bbi4aTb OTKA3 B NMMCbMEHHOWN

dopme (Hy>kHoe oTMeTuTsb B kBagpate): [1la [lHet

« » T

(nopnuce 3assutens) (pacwugpposka noanucu)
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MpunoxeHuve 2

K ABMUHUCTPATUBHOMY pernameHTy
NpefocTaBneHnsa YnpasneHnemM 3annucu
aKTOB rpaxxgaHckoro coctosiHus KypraHckom
obnacTu rocyaapCTBEHHOMN YCryrit no
NPOCTaBNEHNIO anoCcTUNsA Ha orunanbHbIX
AOKYMEHTax, noanexatumx BbiBo3y 3a
npeaensl TepputTopun Poccuinckoi
denepauun

O6pa3seu ochopmneHns 060pOTHON CTOPOHLI OTAENBLHOTO NIUCTA,
NoAWMNBAEeMOro K ynoCToBepAeMOMY AOKYMEHTY

Bcero npoHyMepoBaHo, NPOLHYPOBaHO
W CKpENJIEHo nevaTbio NCTOB

Moanuce nuua, npocTrasniAaoLWero anocTurib




